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ARTICLE 1. AGREEMENT 

 

1.1. This Agreement constitutes a bilateral and binding agreement entered into this 1st 

day of July 2015, through June 30, 2018, between the Duarte Unified School 

District (hereinafter referred to as the “District”) and the California School 

Employees Association and its Duarte Chapter #25 (hereinafter referred to as the 

“Association”). 

1.2. On a year to year basis the Association and the District reserves the right to reopen 

negotiations with up to three (3) items each as well as all forms of compensation. 

1.3. The purpose of this Agreement is to promote the improvement of personnel, 

management and employer-employee relations, provide an equitable and peaceful 

procedure for the resolution of differences, and establish rates of pay and other 

terms and conditions of employment. 
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ARTICLE 2. RECOGNITION 

 

2.1. The District hereby acknowledges that CSEA is the exclusive bargaining 

representative for all classified employees listed in Appendix A. 

2.1.1. The parties agree that employees listed on the Duarte Unified School 

District Management, Supervisory and Confidential Personnel 

Administrative Regulation 4351(a) are management/supervisory personnel 

and are not represented by the Association. 

2.2. The parties agree that the employees occupying Confidential Employee positions 

as identified in the Duarte Unified School District Management, Supervisory and 

Confidential Personnel Administrative Regulation 4351 (a) are not represented by 

the Association. 

2.3. The District agrees that if changes are proposed in the job descriptions and/or salary 

ranges of current positions within the classified bargaining unit, it shall negotiate 

these changes with the Association.  

2.4. The District agrees that if subsequent to this Agreement it creates any new 

classification(s), it shall notify the Association of its action at least thirty (30) 

calendar days prior to the Board meeting when action is scheduled.  Notification 

shall describe the classification created including job title, job description and 

salary range.  The District will also indicate if the position is to be included in or 

excluded from the bargaining unit.  The Association may, within fifteen (15) 

calendar days of such notification, request to meet with the District prior to the 

Board meeting when action is scheduled in an effort to reach mutual agreement.  If 

a mutual agreement cannot be reached regarding the issue of whether the new 

position is to be included in or excluded from the bargaining unit, either party may 

submit this dispute to PERB for resolution.  

2.5. The scope of representation shall be limited to matters relating to wages, hours of 

employment, and all other terms of employment.  Nothing herein may be construed 

to limit the right of the District to consult with the Association on any matter outside 

the scope of representation.  To the extent that any agreement arrived at through 

consultation is reduced to writing and embodied in this Agreement or any 

addendum to this Agreement, the provisions shall be binding on all parties. 

2.6. No employee in the bargaining unit shall in any way be favored or discriminated 

against in wages, hours, or other terms and conditions of employment because of 

his/her political affiliation, or membership and lawful participation in the activities 

of CSEA or because of race, national origin, religion, or marital status; and to the 

extent prohibited by law, no person shall be discriminated against because of age, 

sex or physical handicap. 

 

2.7. The parties hereto do not intend to supersede the Educational Employment 

Relations Act or the California Education Code. 
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ARTICLE 3. DISTRICT RIGHTS 
 

3.1. All sections of Article 3 are excluded from grievance of this contract. 

3.2. It is understood and agreed that the District retains all of its powers and authority 

to direct, manage and control to the full extent of the law.  Included in, but not 

limited to, those duties and powers are the exclusive right to: 

3.2.1. Determine its organization; direct the work of its employees; determine the 

times and hours of operation; determine the kinds and levels of services to 

be provided, and the methods and means of providing them; establish its 

educational policies, goals and objectives; ensure the rights and educational 

opportunities of students; determine staffing patterns; determine the number 

of kinds of personnel required; maintain the efficiency of District 

operations; determine the curriculum; build, move or modify facilities; 

establish budget procedures and determine budgetary allocations; determine 

the methods of raising revenue; contract out work except for work that is 

customarily and routinely performed by classified employees and in a 

manner consistent with Education Code 45103.1; and take action on any 

matter in the event of an emergency.  In addition, the District retains the 

right to hire, classify, assign, evaluate, promote, terminate, and discipline 

employees. 

3.3. The exercise of the foregoing powers, rights, authority, duties and responsibilities 

by the District, the adoption of policies, rules, regulations and practices in 

furtherance thereof, and the use of judgment and discretion in connection therewith, 

shall be limited only by the specific and express terms of this Agreement, and then 

only to the extent such specific and express terms are in conformance with law. 

3.4. The District retains its right to amend, modify, or rescind policies and practices 

referred to in this Agreement in cases of emergency.  The determination of whether 

or not an emergency exists is solely within the discretion of the Board and is 

expressly excluded from the provisions of the adopted grievance procedure.  Prior 

to the declaration of an emergency, the Board of Education shall consult with the 

President or designee of the C.S.E.A., Duarte Chapter #25. 

3.4.1. In the event of natural disaster or civil disorder, unit members will be 

expected to modify their schedules as directed by district administration for 

the duration of the declared emergency. 

3.4.1.1. Unit members who are asked to work unscheduled hours or days 

as a result of a declared emergency shall be paid as per appropriate 

sections of this agreement. 

 

3.4.1.2. Management will allow unit members who have family or 

property emergencies during these times to leave their job 

assignments as soon as it is reasonably possible.  
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ARTICLE 4. GRIEVANCE PROCEDURE 

 

4.1. Definitions 
 

4.1.1. A “GRIEVANCE” is an allegation by the Association or one or more unit 

members that there has been a violation, misapplication, or 

misinterpretation of this Agreement.  All other matters and disputes are 

beyond the scope of these grievance procedures. 

 

4.1.2. A “GREIVANT” is a bargaining unit member, covered by this Agreement, 

or the Association. 

 

4.1.3. The “IMMEDIATE SUPERVISOR” is the lowest level administrator, 

having immediate jurisdiction over the grievant, who has been designated 

by the District to adjust grievances. 

 

4.1.4. A “DAY” is a day in which the central administrative office of the District 

is open for business. 

 

4.2. Miscellaneous Provisions 
 

4.2.1. A grievant has the right to have an Association representative present at any 

step during the grievance procedure. 

 

4.2.2. Timelines in the grievance procedure may be extended by written mutual 

consent between the district and the grievant, and/or CSEA. 

 

4.2.3. If two or more members of the bargaining unit have the same grievances in 

issue and fact, the grievances may be consolidated. 

 

4.2.4. All documents used in processing of a grievance shall be filed separately 

from the Personnel files of unit members. 

 

4.2.5. Unit members involved in the presentation of a grievance will be free from 

reprisal or discrimination. 

 

4.2.6. The purpose of this grievance procedure is to provide, at the lowest 

administrative level, a means by which a grievance may be resolved in an 

equitable manner in an atmosphere of courtesy and cooperation. 

 

4.2.7. When mutually-scheduled meetings are held during the duty day, persons 

required to participate in the meetings shall be excused with no loss of pay 

or other benefits.  
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4.3. Informal Level 
 

4.3.1. The grievant shall attempt to resolve the grievance by an informal 

conference with the grievant’s immediate supervisor before filing a formal 

written grievance. 

 

4.3.2. This meeting shall occur within ten (10) days after the occurrence of the act 

or omission giving rise to the grievance or after knowledge of the 

occurrence of the act or omission. 

 

4.3.3. After the meeting is held between the supervisor and the grievant, the 

supervisor shall communicate a decision to the employee in writing within 

ten (10) days after receiving the grievance. 

 

4.3.4. If the grievant does not follow Section 4.3.1, the grievant loses the right to 

file a formal grievance. 

 

4.4. Formal Level I 
 

4.4.1. Within ten (10) days after the decision resulting from the informal 

conference or in the event no decision has been rendered within the time 

limits by the immediate supervisor, the grievant must present the grievance 

in writing on the appropriate District form to the immediate supervisor. 

 

4.4.2. This statement shall be a clear, concise statement of the grievance, the 

circumstances involved, the decision rendered at the informal conference, 

and the specific remedy sought. 

 

4.4.3. A meeting shall be held between the supervisor and the grievant.  After the 

meeting, the supervisor shall communicate a decision to the employee in 

writing within ten (10) days after receiving the grievance. 

 

4.5. Formal Level II 
 

4.5.1. In the event the grievant is not satisfied with the decision or in the event no 

decision has been rendered within the time limits at Level I, the grievant 

may appeal the decision on the appropriate form to the Superintendent or 

designee within ten (10) days. 

 

4.5.2. The statement should include a copy of the original grievance, the decision 

rendered, and a clear, concise statement of the reasons for the appeal. 

 

4.5.3. After a meeting is held between the Superintendent or designee and the 

grievant, the Superintendent or designee shall communicate a decision 

within ten (10) days after receiving the appeal. 
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4.6. Arbitration Level III 
 

4.6.1. If not satisfied with the decision at Level II, or if no decision has been 

rendered within ten (10) days, the grievant may, within ten (10) days, 

request in writing that the Association submit the grievance to binding 

arbitration.  The Association, by written notice to the Board within fifteen 

(15) days after receipt of the request from the grievant, may submit the 

grievance to binding arbitration. 

 

4.6.2. Selection of an Arbitrator 

 

4.6.2.1. The grievant and the Board shall meet within five (5) days to 

attempt to agree upon the arbitrator.  If no agreement on a 

mutually acceptable arbitrator can be reached, the parties shall 

within two (2) working days of the meeting, request the State 

Conciliation Service and the American Arbitration Association to 

each supply a panel of three (3) names of persons experienced in 

hearing grievances in public schools. 

 

4.6.2.2. Upon receipt of the six (6) names, the parties shall meet within 

five (5) days and one name shall be removed by lot.  Each party 

shall alternately strike a name until only one name remains.  The 

remaining name shall be the arbitrator.  The order of striking shall 

be determined by lot. 

 

4.6.3. The fees and expenses of the arbitrator and the hearing shall be borne 

equally by the District and CSEA.  All other expenses shall be borne by the 

party incurring them. 

 

4.6.4. If any question arises as to the arbitrability of the grievance, such questions 

will be ruled upon by the arbitrator prior to hearing the merits of the 

grievance.  Such arbitrator shall be selected by the procedures stated in 

Section 4.6 above.  After the ruling, if the grievance is taken to binding 

arbitration, a new arbitrator must be selected through the same procedure in 

Section 4.6. 

 

4.6.5. The arbitrator shall, as soon as possible, hear evidence and render a decision 

on the issue or issues submitted to the arbitrator. 

 

4.6.6. The arbitrator will be without power or authority to make any decision 

which requires the commission of an act prohibited by law, or to add to, 

subtract from or modify the terms of this Agreement or the written policies, 

rules, regulations and procedures of the District.  Neither party shall be 

permitted to assert in arbitration any evidence which was not submitted to 

the other party before the completion of Level II meetings. 
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4.6.7. The arbitrator shall determine the issue(s) by referring to the written 

grievance and answers thereto at each step.  The arbitrator shall submit in 

writing to all parties his findings of fact, reasoning and conclusions on the 

grievance and his decision which shall be binding to both parties. 
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ARTICLE 5. ORGANIZATIONAL SECURITY 

 

5.1. Organizational Security 
 

5.1.1. It is the mutual intention of the parties that the provisions of this Article 

protect the rights of individual employees without restricting CSEA’s right 

to require every bargaining unit employee, except those exempt from these 

provisions, to pay a fair share of the cost of collective bargaining activities. 

 

5.1.2. Except as expressly exempted herein, all employees in the bargaining unit 

who do not maintain membership in good standing in CSEA are required, 

as a condition of continued employment, to pay service fees to CSEA, in 

amounts that do not exceed the periodic dues of CSEA, for the duration of 

this agreement. 

 

5.1.3. No employee shall be obligated to pay dues or service fees to CSEA until 

the first of the month following thirty (30) calendar days after the employee 

first comes into the bargaining unit. 

 

5.1.4. Any employee who is a member of a religious body whose traditional tenets 

or teachings include objections to joining or paying service fees to employee 

organizations shall not be required to join, maintain membership in, or pay 

service fees to CSEA as a condition of employment. 

 

a)     However, such employee shall be required, in-lieu-of a service fee 

required by this agreement, to pay sums equal to such service fees to 

either a non-religious, non-labor organization exempt for taxation 

under section 501 (c) (3) of Title 26 of the Internal Revenue Code, 

including but not limited to: City of Hope, American Heart 

Association, and the Red Cross. 

 

b)     Any employee claiming this religious exemption shall, as a condition 

of continued exemption from the requirement of paying service fees 

to CSEA, furnish CSEA with copies of receipts from the charity 

selected, as proof that such payments have been made. 

 

c)   Approval for religious exemptions will be granted through the Legal 

Department of CSEA following submission of a written request by the 

employee. 

 

5.2. Dues and Service Fee Deductions 

 

5.2.1. CSEA has the sole and exclusive right to have employee organization 

membership dues and service fees deducted by the employer for employees 

in the bargaining unit. 
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5.2.2. The employer shall deduct, in accordance with the CSEA dues and service 

fee schedule, dues, service fees or payments from the wages of all 

employees who are members of the bargaining unit and who have submitted 

payroll deduction authorization forms to the district.  Such authorizations 

shall remain in effect until expressly revoked in writing by the employee. 

 

5.2.3. The employer shall, without charge, pay to CSEA within fifteen (15) days 

of the deduction all sums so deducted. 

 

5.2.4. Along with each monthly payment to CSEA, the employer shall, without 

charge, furnish CSEA with an alphabetical list of all employees in the 

bargaining unit, identifying them by name, social security number, months 

per year in paid status and annual salary, and indicating the amount 

deducted, if any, and whether such deduction is for dues or service fees. 

 

5.2.5. Nothing contained herein shall prohibit an employee from paying service 

fees directly to CSEA. 

 

5.2.6. The employer shall immediately notify the CSEA chapter Treasurer if any 

member of the bargaining unit revokes a dues or service fee deduction 

authorization. 

 

5.2.7. The employer shall deduct and pay to CSEA a service fee for each 

bargaining unit employee who is not a CSEA member in good standing and 

who is obligated to pay such fees, pursuant to this agreement, unless CSEA 

notifies the employer that the employee is paying such fees directly to 

CSEA.  A payroll deduction authorization form shall not be required for 

such deductions. 

 

5.2.8. In the event the District is named as a defendant by any bargaining unit 

member regarding the implementation of any portion, condition or Section 

of this Article, the Association shall hold the district harmless and reimburse 

to the district any legal costs incurred as a result of such litigation, provided 

the District has compiled with the terms of this Article and has promptly 

notified the Association of its awareness of such litigation.  In determining 

whether or not such action shall be compromised, resisted, defended, tried, 

or appealed, the District will defer to the Association’s interests if the 

District does not have a distinct and separate legal interest. 
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ARTICLE 6. COMPENSATION AND BENEFITS 

 

6.1. Compensation 

 

6.1.1. Existing regulations for the salary schedule will be utilized in administering 

the schedule.  Any changes in such policies and regulations will be 

consulted upon with the Association prior to implementation of such 

changes.  (See Appendices A and B for schedules.) 

 

6.1.1.1. In the event that salary and/or health and welfare District 

contributions are increased for any other bargaining group within 

the Duarte Unified School District, the same increase shall be 

granted to CSEA bargaining unit members equally. 

 

6.1.2. All regular paychecks of unit members in the bargaining unit shall be 

itemized to include all deductions, overtime, additional wage benefits, 

differentials, and longevity, as required by Los Angeles County rules and 

regulations. 

 

6.1.3. All unit members in the bargaining unit shall be paid twice monthly, on or 

before the twenty-fifth (25th) and on or before the tenth (10th).  If the 

normal pay date falls on a Saturday, Sunday, or holiday, the pay check will 

be issued on the preceding workday.  All voluntary deductions will be made 

with prior employee knowledge.  All of this Section is subject to the rules 

and regulations of the Los Angeles County Office of Education. 

 

6.1.3.1. Whenever a payday will be affected by a holiday resulting in the 

unavailability of warrants prior to the scheduled date, employees 

will be provided with written notification, at least ten (10) 

working days prior to the payday, explaining that the District is 

working with the County for an early release date.  If there will 

not be an early release date, the District will provide bargaining 

unit members with the choice of one (1) of three (3) ways in which 

they may receive their checks: 

 

1)     Come in on a holiday at a previously established and 

announced time to pick up their checks. 

 

2)          Wait until the first working day after the holiday to receive 

their checks. 

 

3)    Submit to the payroll office a self-addressed, stamped 

envelope for mailing of checks on the distribution date. 
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6.1.3.1.1. All of Section 6.1.3.1 is subject to the rules and 

regulations of the Los Angeles County Office of 

Education. 

 

6.1.4. Whenever it is determined that an error has been made in the calculation or 

reporting of any classified employee payroll or in the payment of any 

classified employee’s salary, the District will notify the County office and 

provide the employee with a statement of the correction within three (3) 

workdays following such determination. 

 

6.1.4.1. If an error results in money owed the employee, the District shall 

supply the employee with a supplemental payment drawn against 

available funds.  All of this Section is subject to the rules and 

regulations of the Los Angeles County Office of Education. 

 

6.1.4.2. If an error results in money owed the District, the District will 

contact the employee in writing within ten (10) workdays prior to 

any adjustment being made.  Within five (5) workdays the District 

shall set up an appointment with the employee and the Association 

Representative and provide the employee with a statement of the 

money owed. 

 

6.1.4.2.1. This statement shall include an explanation of the 

error and options for repayment.  The employee shall 

inform the District within three (3) workdays of the 

meeting as to his/her choice of options. 

 

6.1.5. Any paycheck for a unit member in the bargaining unit which is lost after 

receipt or which is not delivered within five (5) days of mailing, if mailed, 

shall be replaced as soon as practicable. 

 

6.1.6. Any unit member receiving a promotion under provisions of this agreement 

shall be moved to the appropriate range and step of the new class which will 

result in a pay increase of no less than five percent (5%) until the maximum 

step within the classification has been reached. 

 

6.1.6.1. Employees reassigned to a lower paying schedule and 

classification shall be paid on the basis of the new assignment on 

the first day of the new assignment following reassignment.  Step 

status shall be maintained. 

 

6.1.7. Classified employees shall not be required to perform duties which are not 

fixed and prescribed for the position by the Governing Board in accordance 

with the Education Code Section 45109, unless the duties reasonably relate 

to those fixed for the position by the Board, for any period of time which 

exceeds five (5) workdays within a 15-calendar-day period. 
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6.1.7.1. An employee may be required to perform duties inconsistent with 

those assigned to the position by the Governing Board for a period 

of more than five (5) workdays provided that his/her salary is 

adjusted upward for the entire period he/she is required to work 

out of classification and in such amounts as will reasonable reflect 

the duties to be performed outside his/her normal assigned duties. 

 

6.1.7.1.1. In no case is a classified employee to substitute for a 

certificated employee, unless the classified employee 

is properly certificated. 

 

6.1.7.1.2. If a non-certificated classified employee is asked or 

ordered to substitute for certificated persons that 

classified person shall refuse to do so without fear of 

reprisal or discrimination. 

 

6.1.7.1.3. If the classified is certificated and consents to being 

a substitute for a certificated person, the classified 

employee will be governed by the pay rates for 

substitutes under the Duarte Unified Education 

Association Agreement with the Duarte Unified 

School District. 

 

6.1.7.1.4. If a properly certificated classified employee is asked 

or ordered to substitute for certificated persons that 

classified person may refuse to do so without fear of 

reprisal or discrimination. 

 

6.1.7.2. Stipends for classified personnel shall be paid for extra duties, 

such as back-to-school night, open-house participation, school 

club sponsorship under all of the following conditions: 

 

6.1.7.2.1. That the extra duties do not require supervision by a 

certificated person. 

 

6.1.7.2.2. That the administration and the Association agree that 

the position warrants a stipend. 

 

6.1.7.2.3. That the classified person performs the extra duties. 

 

6.1.7.2.4. If the requirements above are met, the stipend 

amount shall be the same as for certificated personnel 

performing the extra duties.  (See appropriate 

appendices of the current DUEA Agreement with the 

Duarte Unified School District.) 
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6.1.7.2.5. That the unit members are required by their 

administrator to be at the extra-duty assignments as 

indicated above. 

 

6.1.7.3. If California law or the authority of an Employee Request form 

submitted by a supervisor requires a member of the classified 

bargaining unit to possess bilingual/biliterate skills or American 

Sign Language (ASL) skills, the employee shall receive a stipend 

of two and one-half percent (2 ½%) of the salary for his/her 

regular range and step on the Classified Monthly Salary Schedule 

and such will be included in their monthly compensation. 

 

6.1.7.4. Unit members who are certified bilingual or certified in American 

Sign Language (ASL) and are providing translation services, 

either verbal or written, shall receive a stipend of $20.00 per 

month. This does not apply to unit members whose job description 

specifically requires that they translate. 

 

6.1.7.5. Unit members who are assigned to an Instructional Aide/Special 

Education I in a 1:1 assignment shall receive a 2.5% stipend of 

the salary for his/her regular range and step on the Classified 

Monthly Salary Schedule and such will be included in their 

monthly compensation. 

 

6.1.7.6. Unit members who are designated as the alternate for Instructional 

Aide/Special Education I in a 1:1 assignment or special education 

aides serving in moderate to severe programs shall receive a 

$200.00 annual stipend and such shall be included in their 

monthly compensation. 

 

6.2. Benefits 

6.2.1. The District maximum annual contribution to medical, dental, and vision 

benefits for each full-time unit member shall be $7,500, effective May 1, 

2017, as set forth in Appendix D of the collective bargaining agreement. 

The district’s maximum contribution for a full-time unit member not 

participating in one of the District’s core medical insurance plans shall 

continue to receive $6,200 per year. 

 

6.2.2. Active Medical 

 

6.2.2.1. The cost of premiums for active employees for medical insurance 

is set by CalPERS. 

 

6.2.2.1.1. Full time employees must subscribe to one (1) of the 

medical plans offered by the District, except if a unit 



14 

 

member has adequate coverage elsewhere.  The unit 

member shall submit proof of insurance, specifying 

the coverage and other pertinent details to the 

Superintendent or designee for Business Services on 

an annual basis prior to the close of the insurance 

enrollment period. 

 

6.2.3. Retiree Medical 

 

6.2.3.1. The District shall allow members to continue their medical 

coverage into retirement under the following conditions:  

 

6.2.3.1.1. The unit member must be enrolled in a medical plan 

at the time of retirement.   

 

6.2.3.1.2. The unit member must participate in the PERS 

medical benefit within 120 days of separation from 

the district.  Employee participation is subject to 

applicable PERS regulations. 

 

6.2.3.2. The District will match the basic amount required by CalPERS to 

be contributed to active employees for major medical. This 

amount is based upon CalPERS calculation.   

 

6.2.3.3. A stipend equal to the second lowest medical coverage of the 

medical plans offered by the district will be paid directly to the 

retiree under the following conditions: 

 

6.2.3.3.1. The District will pay for employee only coverage. 

 

6.2.3.3.2. The unit member must have provided at least fifteen 

(15) years of service to the District immediately prior 

to seeking coverage under this benefit. 

 

6.2.3.3.3. The District will pay for the medical coverage until 

Medicare take over, or for seven (7) years, whichever 

is less. 

 

6.2.3.3.4. The unit member must be at least fifty-five (55) years 

old. 

 

6.2.3.4. A unit member qualifying for benefits under this Section who 

obtains employment elsewhere, which offers medical coverage, 

shall not be eligible for the benefits under this Section. 
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6.2.3.5. All provisions for major medical are subject to PERS rules and 

regulations. 

 

6.2.4. Active Dental 

 

6.2.4.1. All Employees who work eight (8) hours daily will automatically 

be enrolled in a District provided dental plan for the duration of 

this Agreement. 

 

6.2.4.2. Employees who work less than eight (8) hours daily may have the 

opportunity to purchase a District provided dental insurance at the 

discretion of the carrier. 

 

6.2.5. Retiree Dental 

 

6.2.5.1. Unit members who meet all the following criteria are eligible to 

receive District-Paid employee only dental insurance coverage 

following retirement: 

 

6.2.5.1.1. Retire on or after June 1, 2016; 

 

6.2.5.1.2. Have a combined age and years of service equal to 

eighty (80); 

 

6.2.5.1.3. Retire from a full-time bargaining unit position; and 

 

6.2.5.1.4. Are enrolled in dental insurance coverage at the time 

of retirement. 

 

6.2.5.2. Retiree Dental will no longer be paid for by the district when the 

retiree becomes eligible for Medicate or reaches age 65, 

whichever occurs first.  

 

6.2.5.3. Unit members, who are not eligible for district-paid retiree dental 

insurance as provided in 6.2.5.1 and 6.2.5.2 shall be permitted to 

keep their dental coverage into retirement if they pay the full cost 

of the premiums and subject to the rules of the carrier. 

 

6.2.6. Active Vision 

 

6.2.6.1. All employees who work eight (8) hours daily will automatically 

be enrolled in a District provided vision plan for the duration of 

this Agreement. 
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6.2.6.2. Employees who work less than eight (8) hours daily may have the 

opportunity to purchase a district provided vision plan at the 

discretion of the carrier. 

 

6.2.7. Retiree Vision 

 

6.2.7.1. Unit members who meet all of the following criteria are eligible 

to receive District-paid employee-only vision insurance coverage 

following retirement: 

 

6.2.7.1.1. Retire on or after June 1, 2016; 

 

6.2.7.1.2. Have a combined age and years of service equal to 

eighty (80); 

 

6.2.7.1.3. Retire from a full-time bargaining unit position; and 

 

6.2.7.1.4. Are enrolled in vision insurance coverage at the time 

of retirement. 

 

6.2.7.2. Retiree vision will no longer be paid for by the district when the 

retiree becomes eligible for Medicare or reaches age 65, 

whichever occurs first. 

 

6.2.7.3. Unit members who are not eligible for district-paid retiree vision 

insurance as provided in 6.2.7.1 and 6.2.7.2 shall be permitted to 

keep their vision coverage into retirement if they pay the full cost 

of the premiums and subject to the rules of the carrier. 

 

6.2.8. Remaining District Fringe 

 

 

6.2.8.1. Any remaining district contribution amounts may be applied to 

coverage for dependents, or life insurance coverage. 

 

6.2.8.2. For unit members hired before February 6, 2013, any remaining 

fringe amount may also be applied to a Tax-Sheltered Annuity, or 

be received as taxable cash income. 

 

6.2.8.3. For unit members hired after February 6, 2013, any unused fringe 

benefit monies will be placed and accounted for in an insurance 

reserve account earmarked for Classified Bargaining Unit 

Members. On an annual basis, the District and the Association 

will meet to negotiate how funds in the insurance reserve account 

will be distributed to unit members. 
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6.2.9. Application for Insurance Coverage 

 

6.2.9.1. It is the intent of the District and Association to implement IRC 

125 on a voluntary basis for all classified employees and to 

comply with PERS and IRS rules and regulations as well as the 

rules and regulations of the basic dental and vision plans in the 

implementation of this article. 

 

6.2.9.2. Applications for fringe benefits programs (medical, dental, and 

vision) will be accepted during the scheduled open-enrollment 

periods. An employee eligible for fringe benefit programs must 

submit the necessary paperwork to the district during the open-

enrollment period or within sixty (60) days of qualifying for 

benefits (this does not apply to Tax Sheltered Annuities – TSA’s). 

 

6.2.9.3. In the event of an emergency situation resulting in loss of 

coverage by the employee, spouse, or dependents, the district will 

make every attempt to assist the employee in obtaining insurance 

coverage. It is understood that the carrier retains the right to accept 

or deny coverage to any employee in an emergency situation. In 

the event of denial, the district will provide the employee with a 

written statement of denial. 

 

6.2.10. The District will consult with the Association on selection of carriers for the 

fringe benefit program. 

 

6.2.11. Enrollment in Benefit Plan shall be subject to PERS rules and regulations. 

 

6.2.12. For health and welfare purposes a “new employee” shall be defined as an 

individual who has never been employed by the district or an individual 

who is being rehired after a separation from the District.  This shall exclude 

employees rehired as a result of a leave or a layoff. 

 

6.2.13. Any regular unit member who meets the eligibility for fringe benefits 

pursuant to the Agreement, who may suffer a bonafide reduction in assigned 

time shall maintain their current level of benefit contributions by the district 

for sixty (60) days.  Any personnel terminated for cause will not be affected 

by this Section.  This Section does not apply to reduction in wages. 

 

6.3. Allowances/Reimbursements 

 

6.3.1. Uniforms 

 

6.3.1.1. All unit members receiving clothing or uniform allowances shall 

be required to wear the district provided uniform.  Any unit 

member reporting to work will not be allowed to work without 
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wearing this uniform.  Any time required to be off the job to 

change to the uniform shall be deducted from the employee’s pay. 

 

6.3.1.2. The District prescribed uniform for the designated classifications 

will be as follows: 

 

6.3.1.2.1. Campus Security Aides (all) will be issued: 

• Five (5) gray shirts with district logo 

• Five (5) black skirts/shorts/pants/skorts (any 

combination) 

• A “SECURITY” patch for existing jackets. 

• Replacement jackets will have the appropriate 

logos 

 

6.3.1.2.2. Maintenance, Transportation, Mechanic and 

Grounds/Utility Workers and Storekeeper will be 

issued: 

• Five (5) dark blue shirts  

• Five (5) dark blue pants/skirts/skorts/shorts (any 

combination) 

• Five (5) Arm Patches 

• One (1) dark blue lightweight jacket with 

appropriate district logo 

• One (1) dark blue sweater (cardigan style) with 

appropriate district logo. 

• One (1) set of rain gear including hat, top, pants 

and boots. 

• Five (5) tee shirts to be worn during the summer 

only. (Summer definition: the day after school is 

out until the day before school begins.) 

 

6.3.1.2.3. Custodial and Shower/Locker Room Attendants 

• Five (5) light blue shirts 

• Five (5) dark blue pants/skirts/skorts/shorts (any 

combination) 

• Five (5) arm patches 

• One (1) dark blue lightweight jacket with 

appropriate district logo 

• One (1) dark blue sweater (cardigan style) with 

appropriate district logo 

• One (1) set of rain gear including hat, top, pants 

and boots 

• Five (5) tee shirts to be worn during the summer 

only.  Summer definition: the day after school is 

out until the day before school begins. 
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6.3.1.2.4. Substitutes for any of the classifications listed above 

will be provided an orange vest with the appropriate 

District identification on the back. 

 

6.3.1.3. Cafeteria personnel shall receive a taxable clothing maintenance 

allowance of $300.00 per school year, payable at the rate of 

$150.00 on October 10th and $150.00 on January 10th. 

 

6.3.1.3.1. Cafeteria uniforms are defined as being clean, light- 

colored slacks and tops, closed-toed regulations shoes 

and a hair net. 

 

6.3.1.4. Employees new to the district or new to a designated classification 

which receive the designated uniform shall receive their uniform 

within thirty (30) days of employment.  In the interim, new 

employees will wear the orange vest with the appropriate 

classification designated on the back.  Current employees who 

have full designated uniforms will be issued new items if and 

when they become unserviceable or unwearable. 

 

6.3.1.5. Unserviceable and/or unwearable articles are to be brought to the 

Maintenance Department Office on the 10th and 25th of the 

month.  New items will be ordered within three (3) working days 

of the request.  Determination of serviceability or wear ability will 

be made by the Director of Maintenance and Operations. 

 

6.3.1.6. Lost items must be replaced by the employee at the employee’s 

expense.  These items must be the district prescribed wear. 

 

6.3.1.7. When employees with uniforms change classification or separate 

from the District, all uniform articles are to be returned to the 

Maintenance Department in a clean and orderly manner. 

 

6.3.2. The Board of Education shall reimburse unit members for loss or damage 

to personal property, when such losses occur during the member’s line of 

duty without fault of the employee.  Such loss will be reimbursed according 

to Administrative Regulation 4156.3. 

 

6.3.3. Any required District physical examinations shall be reimbursed according 

to Board Policies and Regulations as allowed by the Education Code. 

 

6.3.4. Whenever the District requires unit members to attend a conference for the 

District, reimbursement shall be according to Board Policies and 

Regulations. 
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6.3.5. Transportation Allowances 

 

6.3.5.1. Specified personnel may be allowed a Board-approved flat fee 

allowance. 

 

6.3.5.2. Other job-related transportation expenses, approved by the 

Superintendent, shall be reimbursed at the current rate approved 

by the Internal Revenue Service as legally deductible on an 

individual income tax return. 

 

6.4. Unit Member Awards 

 

6.4.1. The District and the Association will jointly form a committee, consisting 

of one (1) confidential, one (1) administrator and three (3) classified staff, 

to select a Classified Employee of the Year. 

 

6.4.1.1. The timeline for Classified Employee of the Year will be as 

follows: 

 

1)     CSEA will develop and send out ballots by May 1st. 

 

2)     Finalists from each of the following sites will be selected by 

May 15th: Andres Duarte, Beardslee, Maxwell, Royal Oaks, 

Valley View, Northview, Duarte High, Mt. Olive, Child 

Development, District Office, Maintenance/Operations and 

Technology. 

 

3)   Final decision will be announced at the Employee of the Year 

Reception.  

 

6.5. Regulations and Provisions 

 

6.5.1. New employees or employees within a new classification shall be placed on 

Step 2 of the Classified Salary Schedule unless like work experience is 

submitted for advance placement on the salary schedule.  Such experience 

allowance is limited to two (2) years. 

 

6.5.2. Six (6) months or one hundred thirty (130 days in paid status, whichever is 

longer, after the date of employment, classified employees shall have 

completed their probationary period and shall be considered permanent.  

The first evaluation shall take place prior to the end of the third (3rd) month 

and the second evaluation; prior to the end of the sixth (6th) month.   

 

6.5.3. The effective date for advancement on the salary schedule shall be the first 

day of the month in which employment began, if such occurred on or before 
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the fifteenth (15th), or on the first day of the succeeding month when 

employment began after the fifteenth (15th). 
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6.6. Anniversary Increments 

 

6.6.1. The anniversary increment is looked upon as a reward for competent service 

rendered over a considerable period of time.  Therefore, the increment will 

be granted only to those employees whose evaluations reflect satisfactory 

or better performance in all areas subject to annual evaluation, failure to 

meet the aforementioned standards, he/she will not be eligible for the 

anniversary increment (or for the continuation of it, as the case may be) until 

his/her performance has been at a satisfactory or better level for a period of 

at least one (1) year. 

 

6.6.2. If the hire date occurs on or before the fifteenth (15th), the anniversary 

salary increment will be effective for the current calendar month.  If the hire 

date occurs after the fifteenth (15th), the salary anniversary increment will 

be effective for the next calendar month. 

 

6.6.3. Each year, at the unit member’s anniversary date, the unit member will be 

assigned the next step of the salary schedule, provided the unit member 

received an overall average or above average rating at the most recent 

performance evaluation.  The unit member shall be assigned the next higher 

step until the maximum step has been reached. 

 

6.7. Longevity Increments 

 

6.7.1. Unit members will receive longevity increments after: five (5) years, ten 

(10) years, fifteen (15) years, twenty (20) years, twenty-five (25) years, 

thirty (30) years, thirty-five (35) years, forty (40) years and forty-five (45) 

years.  Increment amounts will be determined by the number of hours for 

which the unit member is currently employed: 

 

6.7.1.1. $40.00 monthly – four (4) or more hour employees 

 

6.7.1.2. $35.00 monthly – less than four (4) hour employees 
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ARTICLE 7. UNIT MEMBERS RIGHTS 

 

7.1. Personnel Files 

 

7.1.1. The official personnel file of each unit member shall be maintained at the 

District Office.  Any and all material(s) placed in a unit member’s personnel 

file shall be date-stamped.  Any files kept by any supervisor of any unit 

member shall not contain any material that is not in the official personnel 

file.  No adverse action of any kind shall be taken against a unit member 

based upon materials which are not in the official personnel file. 

 

7.1.1.1. Materials developed by other governmental agencies. (i.e., police 

department, courts, may be utilized to the extent that law allows 

such usage.) 

 

7.1.2. Unit members shall be provided with copies of any written material before 

it is placed in the unit member’s personnel file.  Unit members shall be 

provided with copies of any derogatory written material ten (10) days before 

it is placed in the unit member’s personnel file.  The unit member may have 

a written response attached to the material. 

 

7.1.3. The official personnel file, maintained in the District Office, shall be 

confidential and shall be available for inspection only to other employees 

of the District when actually necessary in the proper administration of the 

District’s affairs or the supervision of the unit member.  The District shall 

keep a log indicating the persons who have examined a personnel file, as 

well as the date such examinations were made.  Such log and the unit 

member’s file shall be available for examination by the unit member and 

the member’s Association representative if authorized by the unit member.  

The log shall be maintained in the unit member’s personnel file. 

 

7.1.4. Any person who places written material in a unit member’s file shall sign 

the material and signify the date on which the material was drafted. 

 

7.1.5. Negative or derogatory materials in a unit member’s file, after a period of 

two (2) years, shall be removed from the unit member’s file and placed in a 

sealed confidential file.  The unit member, upon the last day of service in 

the District, may request the specific items to be sealed.  The District shall 

determine the procedures for sealing according to state regulations. 

 

7.2. Evaluation 

 

7.2.1. All regular classified employees shall be evaluated by their immediate 

supervisors in accordance with the following schedule: 
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7.2.1.1. Probationary employees:  The first evaluation shall take place 

prior to the end of the third (3rd) month and the second evaluation 

shall take place prior to the end of the fifth (5th) month. 

 

7.2.1.2. Permanent employees shall be evaluated once yearly no later than 

May 30th. 

 

7.2.2. Members of the classified bargaining unit shall not evaluate other members 

of the classified bargaining unit. 

 

7.2.2.1. Bargaining unit members who oversee the work of other 

bargaining unit members may provide input into the evaluation. 

 

7.2.3. The most recent supervisor under whom the employee has served during the 

rating period for sixty (60) days or more shall provide the performance 

evaluation. 

 

7.2.4. Evaluation Procedure 

 

7.2.4.1. Performance evaluation reports shall be made on uniform District 

forms developed after input from CSEA #25 and approved by the 

Superintendent.  They shall be prepared by the employee’s 

immediate supervisor. 

 

7.2.4.2. Any conduct not directly observed by the evaluator shall be 

brought to the attention of the unit member and will be subject to 

a prior investigation by the evaluator before being entered into the 

evaluation report. 

 

7.2.4.3. The immediate supervisor shall present the performance 

evaluation report to the employee during the latter’s work day and 

shall discuss it with him/her.  The employee evaluated shall sign 

the evaluation form to indicate receipt, and shall be given a copy 

signed by the immediate supervisor. 

 

7.2.4.4. Performance evaluation reports shall be filed in the employee’s 

personnel records and shall be available for review in connection 

with promotional examinations and disciplinary actions. 

 

7.2.4.5. All personnel files shall be kept confidential and become available 

for inspection only to other employees of the District when 

actually necessary during proper administration of District affairs 

or the supervision of the employee. 

 

7.2.4.6. If a permanent employee receives an unsatisfactory performance 

evaluation, he/she shall be given a written plan for improvement 
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including specific recommendations, to achieve a satisfactory 

evaluation. 

 

7.2.4.7. If the need for improvement is noted, the form shall be reviewed 

by the chief personnel official. 

 

7.2.4.8. Within a period of thirty (30) to sixty (60) days after the 

unsatisfactory evaluation the employee shall be given a written 

progress report by the immediate supervisor. 

 

7.2.4.9. After the expiration of ninety (90) days after the unsatisfactory 

evaluation the employee shall be given another performance 

evaluation. 

 

7.2.5. Unit members may attach a written response to the original and all copies 

of the performance evaluation. 

 

7.2.6. The substance of the evaluation is not grieveable. 

 

7.2.7. A supervisor may issue to an employee a Notice of Outstanding Service at 

any time. 

 

7.2.7.1. Such notice shall be made on prescribed District forms and shall 

set forth specific reasons for recognition of outstanding service by 

the employee. 

 

7.2.7.2. Such notice shall be awarded to the employee personally by 

his/her immediate supervisor whenever possible. 

 

7.2.7.3. A copy of a notice of recognition shall be placed in the employee’s 

personnel file and shall be available for review in connection with 

promotional examinations or disciplinary actions. 

 

7.3. Voluntary Participation on Site Committees 

 

7.3.1. Unit members shall have the right to serve on site committees, including but 

not limited to the Leadership Team and School Site Council, where site 

needs and/or budget are discussed. 

 

7.3.2. Membership on such committees will be voluntary in nature and unit 

members on them will not be compensated in any manner. 

 

7.3.2.1. Unit members will have full voting privileges provided they 

attend 75% of the scheduled meetings. 
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ARTICLE 8. ASSOCIATION RIGHTS 

 

8.1. The District and Association recognize the right of employees to form, join and 

participate in lawful activities of employee organizations.  The Association shall 

have the following rights in addition to the rights contained in other portions of this 

Agreement: 

 

8.1.1. Each school or building shall designate one (1) or more bulletin boards as 

an Association bulletin board.  Communications shall be posted only on 

bulletin boards so designated. 

 

8.1.2. Materials can be posted on the Association bulletin board by the designated 

representative of the Association.  The Association shall be responsible for 

the accuracy, the quality, and the professional status of the materials posted. 

 

8.1.3. School facilities may be used for meetings if there is no conflict with other 

official school use or upon proper notification and approval.  Any official 

meetings of the Association held on the school premises shall be cleared 

and approved with a Use of Facilities Permit. 

 

8.1.3.1. Said meetings shall occur before or after the workday. 

 

8.1.4. The Association shall have the right to use District and school mail boxes 

and the school mail system. 

 

8.1.5. With prior approval of the site administrator, the Association may be 

granted use of district equipment as long as the use of said equipment does 

not interfere with the normal student instructional program.  Such 

equipment shall include, but not be limited to microphones, overhead 

projectors, VCRs, tape recorders, Xerox machines, etc. 

 

8.1.6. By October 1st of each school year, the District will provide to the 

Association President a copy of the seniority list of all classified members 

in the bargaining unit by class, showing the first date of hire in each 

classification as of June 30th. 

 

8.1.7. By November 1st of each school year, the District shall provide to the 

Association President a copy of the roster of all classified employees in the 

district.  The list shall include the name, classification and work site of each 

employee.  The Association will update the list by utilizing Board agendas 

supplied to the Association President. 

 

8.1.8. Unit members shall have the right of access to unit members on the job or 

by way of telephone during the following work hours:  lunch time and 

regular break time.  Additional time during regular work hours may be 

authorized by the Superintendent or designee.  This Section relates to the 
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Association representative for unit members concerning grievances and 

matters related thereto. 

 

8.1.9. Representative of the Association shall not contact unit members during 

normal work periods during which unit members are performing their 

duties.  Official representative of the Association who are not employees of 

Duarte Unified School District shall report to the school office before 

visiting any unit member on the premises. 

 

8.1.10. The District shall grant the Association the right of released time of thirteen 

(13) days to attend the CSEA Annual Conference. CSEA may reimburse 

the District for the full cost of two (2) additional days of release time for the 

conference, if needed. The President may designate another unit member on 

paid duty to receive the benefits indicated in this Section. 

 

8.1.11. All ten (10), eleven (11), twelve (12) month employees in the bargaining 

unit shall be released from work duty to attend and participate in the district 

Orientation Day. 

 

8.1.12. Nine (9) month employee shall attend and be paid for the District 

Orientation day for a maximum of three (3) hours, regardless of the 

employees’ regular assignment. Nine month employees who attend shall be 

paid their regular rate of pay. 

 

8.1.13. The District shall provide a yearly in-service session on this Agreement for 

unit members during regular work hours. The in-service shall be planned by 

the Association and shall not exceed one (1) hour. Nine (9) month 

employees will be guaranteed payment for this (1) hour of in-service if, for 

any reason, it goes beyond the three (3) hours as detailed in section 8.1.12.  

 

8.1.14. The Association shall have the right to form a committee at each work site 

for the purpose of input to the site administrator, recommendations for the 

betterment of communications, and attitude of classified employees at the 

respective site. 

 

8.1.15. The Association shall have the right to designate six (6) members to serve 

on the negotiating team.  Designated team members shall be given 

reasonable released time without loss of compensation during at-the-table 

negotiations. Team members will also be granted release time after 

negotiations if negotiations conclude before the end of the work day. In 

addition, designated team members shall be given four (4) hours of release 

time each for negotiation planning. 

 

8.1.16. The Association may represent bargaining unit members, at the latter’s 

request, in matters relating to grievance, disciplinary action, continued 

employment with the District, or when reviewing personnel files. 
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8.1.17. The District agrees to provide the Association with one (1) copy of any 

public document upon request, at established District rates unless the 

document relates to collective bargaining, in which case there shall be no 

charge. 

 

8.1.18. The Association shall have the right to meet and negotiate the development 

of the District calendar as it relates to classified employees. 

 

8.1.19. The Association shall be give equal consideration in the development of the 

District budget. 

 

8.1.20. The District shall not conduct negotiations with any other organization 

representing unit members concerning matters under the scope of the Rodda 

Act. 

 

8.1.21. The District will notify CSEA prior to any major changes in rules, 

regulations, and practices which are in effect at the time of this Agreement 

affecting unit members. 

 

8.1.22. The Association President or designated member as determined by the 

President and if possible, and with prior notification to the District, shall be 

granted paid released time of not more than one hundred and twenty (120) 

hours per school year to attend to District and/or Association business.  The 

Association President shall keep a log of the accumulated hours and report 

them to the Business Office on a quarterly basis. 

 

8.1.22.1. If additional release time is required, District and Association 

representatives will meet to reach an agreement. 

 

8.1.23. Unit members determined by the president to be needed at the chapter 

general meetings shall be granted release time to attend such meetings. 

These members shall include Chapter Elected Board, Site Representatives, 

and Committee Chairs. If it is deemed by the president that additional unit 

members are needed for the meeting, a substitution from the pre-determined 

unit members shall be made. This release time can be applied to up to 10 

chapter general meetings a year. This release time will only be used after 

4:30p.m. 

 

8.1.24. Unit member determined by the president to be needed at training for their 

appointed or elected position shall be granted release time to attend such 

meetings. These members shall include Chapter Elected Board, Site 

Representatives, and Committee Chairs. If it is deemed by the president that 

additional unit members are needed for the meeting, a substitution from the 

pre-determined unit members shall be made. This release time can be 
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applied to up to 2 training per position group a year. For Site 

Representatives, this release time can only be used after 4:30p.m. 

 

8.1.25. For the general chapter meetings held at 4:45 p.m. or later, unit members 

whose regular work shifts includes that time shall be entitled to temporarily 

alter their regular work hours in order to attend the meeting. This temporary 

alteration could be an adjustment of starting or ending time or a break within 

the unit members’ regularly scheduled work day. Unit members planning to 

attend the meeting shall provide their immediate supervisor with at least 

three (3) work days’ notice of the planned temporary change in schedule. 

Any time missed must be made up within five (5) work days of time missed 

or the unit member’s pay will be docked for the time not worked. 
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ARTICLE 9. HOURS AND WORKDAY REGULATIONS 

 

9.1. The regular workweek for full-time unit members shall consist of five (5) 

consecutive days, Monday through Friday.  This article shall not restrict the 

extension of the regular workday or workweek on an additional time assignment 

basis. 

 

9.1.1. By June 1st, preceding the summer break, the Association and the District 

shall meet to determine the work week for unit members for the months of 

July and August.  Final determination shall be made ten (10) workdays after 

June 1st. 

 

9.1.1.1. The meeting between the Association and the District shall 

address and resolve issues regarding the impact of a summer work 

schedule including but not limited to: safety as it relates to 

maintenance/operations and custodians, construction issues at 

sites, pre-school, coordination with outside agencies, special work 

projects, summer feeding programs, holidays, etc. 

 

9.2. The length of the workday shall be designated by the District for each classified 

assignment in accordance with the provisions set forth in this Agreement. 

 

9.3. The District may reduce the length of the workday of any position held by any unit 

member because of a lack of work or lack of funds as determined by the District.  

No unit member, however, shall have the hours of his/her position reduced pursuant 

to this provision more than once in any fiscal year.  In addition, no unit member 

shall have the hours of his/her position reduced more than two (2) hours in any 

fiscal year.  The unit member whose position will be reduced in hours shall receive 

written notice if the reduction in hours at least sixty (60) days prior to the 

implementation of the reduction in hours.  If the unit member does not agree to the 

reduction in hours, the unit member, within five (5) workdays of the receipt of the 

notice, must request in writing to be reassigned to a position held by a unit member 

with less seniority in the same classification whose position will have greater hours 

than those in the position to be reduced after the reduction.  The unit member so 

replaced will be reassigned to the position held by the unit member whose hours 

were reduced.  

 

9.3.1. Pursuant to Education Code 45114 and 45298, any unit member whose 

hours are reduced pursuant to this provision shall be eligible for 

reassignment to any vacant position in the same classification with greater 

hours, up to the amount of hours prior to any reduction.  Eligibility for 

reassignment shall be based on seniority of the unit member whose hours 

were reduced pursuant to this provision.  Any such reassignment also shall 

be consistent with the re-employment rights of any unit member who was 

laid off. 

 



31 

 

9.3.2. Any unit member whose hours are reduced pursuant to this provision after 

his/her work year has begun shall continue to receive, if currently enrolled 

in a Health Program, for sixty (60) days or the remainder of the current 

benefit year, whichever is less, contributions by the District for health 

benefits as though the unit member’s hours were not reduced. 

 

9.3.3. The District will notify the Association in writing within sixty (60) calendar 

days prior to the effective date of any reduction in hours pursuant to this 

provision.  Should the Association desire to discuss impacts and effects of 

the reduction in hours, it shall notify the District no later than five (5) 

workdays after receipt of the District’s written notification.  If agreement 

regarding impacts and effects has not been reached prior to the sending of 

the reduction in hour’s notices, discussion shall continue after notices have 

been sent.   

 

9.4. District Initiated Change in Work Schedule 

 

9.4.1. The District has the authority to initiate a change in work schedule of a 

position held by any unit member in order to maintain the efficiency of 

District operations. 

 

9.4.2. The District has no authority to punish a unit member by initiating a change 

in work schedule of a position held by any unit member or by reducing the 

unit member’s opportunity to receive extended hours of duty. 

 

9.4.3. Unless mutually agreed to by the District and the unit member no unit 

member shall have his/her starting/ending hour altered as the result of a 

District-initiated change in work schedule more than once (1) during any 

work year.  A change in work schedule given a unit member at the beginning 

of each work year is not to be considered a change in work schedule for 

purposes of this Section. 

 

9.4.4. No unit member shall have his/her starting/ending hours altered by more 

than two (2) hours during the work year as the result of a District-initiated 

change in work schedule.  A change in work schedule given a unit member 

at the beginning of each work year is not to be considered a change in work 

schedule for purposes of this Section. 

 

9.4.5. A unit member whose work schedule is altered as the result of a District-

initiated change in work schedule shall receive written notice of the 

proposed change in work schedule at least fifteen (15) workdays prior to the 

implementation of the change. 

 

9.4.6. A unit member whose hours were changed pursuant to these Sections shall 

be eligible for reassignment to any vacant position in the same classification 
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whose starting/ending time meets the needs of the impacted employee for a 

period of thirty-nine (39) months. 

9.4.7. A unit member impacted by these Sections who finds it difficult to adjust to 

the new work schedule may submit a written request to have a meeting with 

the Superintendent’s Designee for Personnel with an Association 

representative present in an attempt to appeal the decision. 

 

9.4.7.1. Such a request must be made in writing within five (5) days of the 

receipt of notification by the unit member of the change in work 

schedule. 

 

9.4.7.2. The meeting shall occur not later than five (5) work days after 

receipt of the request by the Superintendent’s Designee for 

Personnel. 

 

9.4.8. Unit members shall not be subject to a change in work schedule when 

enrolled in a continuing education facility under one of the following 

conditions: 

 

9.4.8.1. Prior to receipt of notice from the District verifying his/her work 

schedule, a unit member may request in writing a determination 

by the District of any anticipated change of his/her work schedule 

which may conflict with a course(s) the unit member wishes to 

take. 

 

9.4.8.1.1. A bargaining unit member shall receive a written 

response to this request within five (5) work days. 

 

9.4.8.1.2. Based on the information supplied in the District‘s 

notice, the bargaining unit member may enroll in a 

course(s) for a period not to exceed one (1) quarter 

or semester. 

 

9.4.8.2. Upon receipt of notice from the District verifying his/her work 

schedule, the unit member may enroll in a continuing education 

facility. 

 

9.4.8.2.1. Based on information supplied in the District’s 

notice, the bargaining unit member may enroll in a 

course(s) for a period not to exceed one (1) quarter 

or semester. 

 

9.4.8.3. After the onset of the work year before enrolling in a continuing 

education facility where the course(s) is scheduled to end/begin 

within one (1) hour of the unit member’s starting/ending time, the 
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unit member shall submit a written request to his/her immediate 

supervisor to determine any anticipated change in work schedule. 

 

9.4.8.3.1. A bargaining unit member shall receive a written 

response to this request within five (5) work days.  

 

9.4.8.3.2. Based on information supplied in the immediate 

supervisor’s response, the bargaining unit member 

may enroll in the course(s) for a period not to exceed 

one (1) quarter or semester. 

 

9.4.9. A District initiated change in work schedule under these Sections shall not 

result in a loss of compensation or fringe benefits to the unit member. 

 

9.5. Employee Initiated Change in Work Schedule 

 

9.5.1. A member of the bargaining unit may submit a request at any time to have 

his/her work schedule changed. 

 

9.5.1.1. Such a request must be made in writing and submitted to the unit 

member’s immediate supervisor. 

 

9.5.1.2. The immediate supervisor will respond to the request in writing 

to the unit member within ten (10) work days unless mutually 

agreed otherwise. 

 

9.5.1.3. An approved request becomes effective within ten (10) work days 

unless mutually agreed otherwise. 

 

9.5.1.4. If the request is denied, the unit member may appeal the decision 

to the Superintendent’s Designee for Personnel. 

 

9.6. Any unit member, who works a minimum of thirty (30) minutes per day in excess 

of the member’s part-time assignment for a period of twenty (20) consecutive 

working days or more, shall have the unit member’s basic assignment changed to 

reflect the longer hours in order to acquire fringe benefits on a properly prorated 

basis.  

 

9.7. When more than two (2) additional hours are assigned to a part-time position on a 

regular basis, the announcement shall be made District-wide.  Those applicants 

expressing an interest in the position will be offered the position in descending 

order of District-wide seniority. 

 

9.8. All unit members working four (4) hours or more shall have not less than a thirty 

(30) minute, uninterrupted, non-paid lunch period which shall fall as close as 

possible in accordance with the site lunch schedule.  This provision excludes 
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cafeteria workers who are scheduled to work during lunch.  These employees shall 

receive lunch or released time accordingly. 

 

9.9. Rest Periods 

 

9.9.1. All unit members shall have a fifteen (15) minute rest period every four (4) 

hours.  Rest periods will be near the middle of the work period whenever 

practicable. 

 

9.9.2. Rest periods are part of the regular workday and shall be compensated at 

the regular rate of pay. 

 

9.10. The District shall make available at each site a lunch room, restroom, and lavatory 

facilities for unit members use. 

 

9.11. Overtime and Extra Work Assignments 

 

9.11.1. Overtime: 

 

9.11.1.1. Overtime is defined to include any time worked in excess of eight 

(8) hours in any one day or in excess of forty (40) hours in any 

one calendar week, whether such hours are worked prior to or 

subsequent to an employee’s regular schedule, and shall be 

payable at the rate of time and one-half.  

 

9.11.1.2. Overtime shall be offered by site and seniority on a rotating basis 

by classification. If no employee in the classification at the site 

accepts the assignment, then it shall be assigned by the District 

from a seniority list on a rotation basis by classification. 

 

9.11.2. Extra Work Assignments: 

 

9.11.2.1. Extra work assignments are defined as any additional hours 

worked by an employee whose workday is less than eight (8) 

hours in any one day and/or less than forty (40) hours in any one 

calendar week, whether such hours are worked prior to or 

subsequent to an employee’s regular schedule, and shall be 

payable at the employee’s regular hourly rate or straight time. 

 

9.11.2.2. Extra work assignments shall be offered by site and seniority on 

a rotating basis by classification. If no employee in the 

classification at the site accepts the assignment, it shall be 

assigned by the District from a seniority list on a rotation basis by 

classification. 
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9.11.2.3. Extra work assignments shall be documented on the applicable 

District form. 

 

9.11.2.4. Any employee within the bargaining unit shall have the right to 

accept or reject any offer or a request for extra work assignments 

at regular time, overtime or compensatory time.  If an employee 

rejects an offer or request for extra work assignments, his/her 

name will go to the bottom of the rotation system. 

 

9.12. Bargaining Unit members who are required to work on a holiday designated in this 

Agreement shall receive their regular pay for the holiday and shall be entitled to 

one and one-half times the member’s regular rate of pay for the number of hours 

worked on the holiday. 

 

9.13. Part-time Bargaining Unit members having an average workday of four (4) hours 

or more during the workweek who work the sixth or seventh day shall be 

compensated at one and one-half times their regular rate of pay. 

 

9.14. Part-time Bargaining Unit members having an average workday of less than four 

(4) hours during the workweek who work the seventh day shall be compensated at 

one and one-half (1-1/2) times their regular rate of pay. 

 

9.15. Compensatory Time Off 

 

9.15.1. Compensatory time may be granted to any and all employees within the 

bargaining unit in accordance with seniority at the site within their 

class/classification as pre-approved by the site administrator in writing on 

the approved District form, agreed upon by the unit member, and authorized 

by the Superintendent or designee.  

 

9.15.2. By the employees’ request, Compensatory time will be granted by the 

administrator on the basis of time and one-half for overtime assignments. 

Per state and federal law, payment will be required for straight time 

assignments. 

 

9.15.3. Compensatory time must be used within twelve (12) calendar months from 

the time it was earned. Unused compensatory time shall be paid out on the 

employee’s next available regular pay warrant. 

 

9.15.4. If the request to use compensatory time is denied, the employees shall be 

paid at the applicable rate.   

 

9.15.5. Any bargaining unit member who completes the work year with unused 

hours of compensatory time shall be allowed to keep compensatory time up 

to the twelve (12) month from the date it was earned at the employees’ 
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discretion, otherwise they shall be compensated at the applicable rate to be 

included in his/her July pay warrant.   

 

9.16. Any unit member called in to work on a day when the unit member is not scheduled 

to work shall receive a minimum of two (2) hours pay at the unit member’s regular 

rate of pay for additional time assignments. 

 

9.17. Any unit member called in to work after completion of his/her regular assignment 

shall be compensated for at least two (2) hours pay at the unit member’s regular 

rate of pay for additional assignments. 

 

9.18. Any unit member called back to work under the conditions indicated in Sections 

9.13 and 9.14 may submit a mileage reimbursement claim to the Superintendent’s 

Designee for Business. 

 

9.19. If contracting out work would result in a layoff and/or reduction in hours of 

bargaining unit members, the District and the Association will meet and consult at 

least thirty (30) calendar days prior to action being taken by the Board in an attempt 

to find alternate measures.  The District agrees to work with the Association in an 

attempt to place employees within the District in positions for which they may be 

qualified. 

 

9.20. Bus Duty and Yard Duty Assignments 

 

9.20.1. Classified employees may be required to serve bus and/or yard duty. 

9.20.2. Any classified employee who may be required to perform bus and/or yard 

duty shall be under the supervision of a designated certificated person 

whose name has been given to the classified employee. 

 

9.20.3. The District shall comply with all California Codes and California 

Administrative Regulations present or future as regards to legal procedures 

for proper certificated supervision. 

 

9.21. During emergencies declared under Section 3.4, changes in work schedules may be 

made.  Any emergency changes in schedule that effect compensation rates will be 

processed in accordance with other sections of this agreement. 

 

9.21.1. It is understood that management will allow unit members who have 

family or property emergencies during these times to leave their job 

assignments as soon as it is reasonably possible.   

 

9.22. Flexible Summer Work Schedule 

 

9.22.1. Classified employees may choose to work a flexible schedule with 

management approval during summer. Unit members may work the 

summer flexible work week as long as the needs of the District are met. 
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9.22.2. Eleven and twelve month employees may voluntarily participate in a 

flexible summer work week by department or site. Such options may 

include but are not limited to: a 4/10 work week, or a change in start and 

stop times of the workday. 

 

9.22.3. A 4/10 work week will not occur during the week of July 4th. 

 

9.22.4. Sick or vacation leave shall be deducted based upon the number of hours 

scheduled to work for that day, for example absences during a 4/10 work 

week will result in a ten hour leave deduction. 
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ARTICLE 10. HOLIDAYS AND VACATIONS 

 

10.1. The District agrees to provide all bargaining unit members with the following paid 

holidays each year: Independence Day, Admissions Day (floating holiday), 

Veteran’s Day, Thanksgiving Day, Day after Thanksgiving, Christmas Eve, 

Christmas Day, New Year’s Eve, New Year’s Day, Martin Luther King’s Birthday, 

Lincoln’s Birthday, President’s Day, and Memorial Day.    

 

10.2. Additional Holidays:  Every day declared by the President of the United States, or 

the Governor of this State, as a public fast, Thanksgiving or holiday, or any day 

declared by the Governing Board under applicable Education Code Sections. 

 

10.2.1. The floating holiday may be used at the discretion of the employee.  This 

day must be taken by June 1st.  There will be no compensation for floating 

holidays not taken. 

 

10.3. Rules concerning holidays which fall on Saturday or Sunday: 

 

10.3.1. When a holiday falls on a Saturday, the preceding work day not a holiday 

shall be deemed to be that holiday.  When a holiday falls on Sunday, the 

following work day not a holiday shall be deemed that holiday.  

 

10.3.2. When December 25th falls on a Sunday, the holiday shall be moved up to 

the following Monday. 

 

10.3.3. The operation of this Section shall not cause any unit member to lose any 

of the holidays clearly indicated in this Article.    

 

10.4. The District will approve and deny use of vacation leave according to the current 

policies and regulations as per Education Code 45197. 

 

10.4.1. First year employees shall earn vacation as follows: 

12 Month employee 12 days 

11 Month employee 11 days 

10 Month employee 11 days 

  9 Month employee 11 days 

 

10.4.2. Employees hired before July 1, 1993 shall earn an additional day of vacation 

equal to daily hours worked up to a maximum of twenty (20) days in total 

for each additional year of service. 

 

10.4.3. Employees hired after July 1, 1993, shall earn an additional day of vacation 

equal to daily hours worked up to a maximum of twenty (20) days in total 

for each additional year of service commencing with the fifth (5th) year of 

service.   
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10.4.4. Employees working an eleven (11) or twelve (12) month year shall take 

vacation during the second week of winter recess.  By February 1st, all 

eleven (11) and twelve (12) month employees shall submit to their 

immediate supervisor their intent to exhaust all remaining vacation days by 

June 30th.  By June 1st, a meeting shall be held between the employee and 

their immediate supervisor to plan a summer vacation schedule for the fiscal 

year beginning July 1st.   

 

10.4.4.1. Except for emergency personnel and necessary payroll personnel, 

all district facilities shall be closed during the second week of 

winter recess. 

 

10.4.5. Employees working a nine (9) or ten (10) month work year who have not 

yet earned the needed number of vacation days to cover the non-

teaching/non-student days in the school year will have 1-4 vacation days 

advanced as needed.    

 

10.4.5.1. By February 1st these employees shall submit to their immediate 

supervisor their intent to exhaust all remaining days prior to June 

1st.  If the employee fails to do so, a meeting shall be held between 

the immediate supervisor and the employee to schedule any 

unused vacation days. 

 

10.4.5.2. In the event that the District determines that there is a need for 

additional work during winter or spring recesses, the District shall 

offer such work to nine (9) and ten (10) month employees. 

 

10.4.6. In the event the unit member is needed on the job during winter or spring 

recess, the unit member will receive his/her paid vacation at a later date. 

 

10.5. Unused Vacation – It is the intent of this agreement that all vacation days be used 

during the employee’s work year.  However, in the event that an employee is not 

permitted to take their days the following procedures shall apply: 

 

10.5.1. Unused vacation days not to exceed one (1) years’ worth of earned vacation 

time shall be carried over to the next work year.  Employees that have 

unused vacation days in excess of one (1) years’ worth of time will be paid 

for those days. 

 

10.5.2. In the event that a unit member is absent due to illness and has exhausted 

earned sick leave, the unit member may request to receive his/her vacation 

days, earned to date, to supplement payment for unearned sick leave.    
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10.6. Employees on pre-approved vacation may request that their leave status be altered 

if they become ill, are required to serve Jury Duty, or other extenuating 

circumstances surface during the vacation period.  The employee must submit an 

amended Employee Absence Request with appropriate documentation attached 

upon their return.  This would not absolve the employee of the obligation to 

consume all vacation days during the fiscal year. 
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ARTICLE 11. LEAVES 

 

11.1. Bereavement Leave 

 

11.1.1. Three (3) days bereavement leave shall be allowed on full pay for loss of a 

member of the immediate family. 

 

11.1.2. When bereavement requires travel in excess of a three hundred twenty-five 

(325) mile radius resulting in a need for more than three (3) days of 

bereavement leave, the District will grant an additional two (2) days at full 

pay without use of sick leave as made available under Personal Necessity 

Leave. 

 

11.1.3. Members of the immediate family are defined as follows: 

 

Employee and Spouse: 

Parent    Spouse 

Grandparent   Child 

Grandchild   Son-in-Law 

Brother   Daughter-in-Law 

Brother-in-Law  Foster Child 

Sister    Step Children 

Sister-in-Law   Adopted Child 

 

or any other relative living in the immediate household of the unit member 

or any person who stood in loco parentis of the unit member. 

 

11.1.4. Upon request of the employee, the Superintendent may grant leave for the 

death of other than those listed where a close relationship existed between 

the deceased and the unit member. 

 

11.1.4.1. The Superintendent will require verification for all bereavement 

leave. 

 

11.2. Personal Illness or Injury Leave 

 

11.2.1. Classified employees shall be entitled to leave of absence for illness or 

injury with full pay as follows: 

 

12 month employee  12 days 

11 month employee  11 days 

10 month employee  10 days 

  9 month employee    9 days 

 

11.2.2. Pay for any day of such absence shall be the same, as the pay, which would 

have been received, had the employee served during the day.  Credit for 
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leave of absence need not be accrued prior to taking such leave by the 

employee and such leave of absence may be taken at any time during the 

year.  However, a new employee of the District shall not be eligible to take 

more than six (6) days, or the proportionate amount to which he/she may be 

entitled under this provision, until the first day of the calendar month after 

completion of six (6) months of active service with the District. 

 

11.2.3. If a bargaining unit member does not take the full amount of fully paid sick 

leave allowed in any year under the preceding paragraphs, the amount not 

taken shall be accumulated from year to year. 

 

11.2.4. A bargaining unit member of the classified service shall, at the beginning 

of the fiscal year, be credited with a maximum total of one- hundred (100) 

working days of paid sick leave including that leave provided in Section 

11.2.1. After the exhaustion of all current and accumulated sick leave, an 

employee absent from work due to illness shall be compensated at the rate 

of fifty percent (50%) of his/her regular salary.  The hundred (100) days of 

paid sick leave provided herein shall exclude holidays, vacation, or any 

other paid (non-sick) leave available to the employee.    

 

11.2.5. If an employee utilizes paid sick leave after reporting to work and 

performing assigned duties, only the actual hours of absence shall be 

deducted from available leave.   

 

11.2.6. Catastrophic Leave Bank 

 

11.2.6.1. Catastrophic illness or injury is defined as follows:  

 

- An unforeseen health/accident condition or situation that is 

expected to incapacitate a classified employee for an extended 

period of time but not less than five (5) working days, or, 

 

- That incapacitates a classified employee’s family member, 

and which requires the classified employee to take time off 

from work for an extended period of time (more than five (5) 

working days) to care for that family member, and taking 

extended time off from work creates a hardship for the 

classified employee because he/she has exhausted all of 

his/her current and accumulated sick leave. 

 

- Family member is defined to include a classified employee’s 

spouse, parent, child or sibling. 

 

11.2.6.2. Donations to the catastrophic leave bank are voluntary and 

irrevocable.  All eligible employees may contribute to the 

catastrophic leave bank on an annual basis. 
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11.2.6.3. Eligible employees are defined as employees in permanent status.  

 

11.2.6.4. When necessary bargaining unit members will be asked in 

September of each year to donate to the catastrophic leave bank. 

The Committee may request donations as the need arises. Eligible 

employees as defined in section 11.2.6.3 may donate up to five 

(5) duty days to the bank in any one fiscal year.  

 

11.2.6.5. No unit member will be permitted to donate to the catastrophic 

leave bank if the unit member’s own remaining sick leave falls 

below five (5) duty days after donation.  

 

11.2.6.6. Duty day is defined as the equivalent to a bargaining unit 

member’s work hours. 

 

11.2.6.7. All donation forms will be submitted in September. The donation 

forms will be submitted to the district’s payroll department. The 

payroll department will record the unit member’s donation and 

deduct the hours from the unit member’s accrued time. An 

adjusted leave notification will be sent to the donating unit 

member. 

 

11.2.7. Catastrophic Leave Bank Committee 

 

11.2.7.1. The Catastrophic Leave Bank Committee shall consist of two 

Association members as designated by the Chapter President and 

two district personnel as designated by the Chief Business Officer.  

 

11.2.7.2. The Committee will convene as soon as possible after a request 

for leave has been received.  

 

11.2.7.3. Each request will be reviewed on a case by case basis. Upon 

review of the request; consideration will be given to the number 

of requests received, number of days requested and the balance of 

hours deposited in the catastrophic leave bank. 

 

11.2.7.4. All records and information obtained by the Catastrophic Leave 

Committee related to an employee’s health, request for leave, 

financial and employment status is strictly confidential and may 

not be discussed by any committee member outside the formal 

committee meeting. 

 

11.2.7.5. All decisions of the Catastrophic Leave Committee are final and 

shall not be subject to the grievance process. 
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11.2.8. Accessing Catastrophic Leave Bank 

 

11.2.8.1. Only permanent bargaining unit members who have donated to 

the catastrophic leave bank, may request catastrophic leave. 

 

A donation in a school year ensures eligibility to request 

catastrophic leave until the following September. Eligibility shall 

be extended for the next school year if no new donations are 

needed in September. 

 

11.2.8.2. Each request will be evaluated based upon the following criteria: 

 

a) The requested leave is intended for use by an employee due 

to the employee’s inability to perform his/her duties because of a 

prolonged illness or injury; or the illness or injury of a family 

member as described in section 11.2.6.1; 

 

b) All sick and vacation leaves accrued, earned or provided for 

under the law must be exhausted; 

 

c) Request must be made in writing using the Catastrophic 

Leave Form (Appendix E). Forms shall be submitted to the 

District Personnel Department; 

 

d) All requests for leave must be accompanied by a doctor’s 

note; 

 

e) The doctor’s note must be an original copy and original 

signature of the treating physician; no stamped or faxed copies 

will be accepted; 

 

f) The doctor’s note must clearly indicate that this request time 

is a result of an illness or injury and the expected duration of 

incapacitation. 

 

11.2.8.3. Catastrophic Leave shall not be utilized in conjunction with 

Industrial Accident/Illness Leave. 

 

11.2.8.4. Employees who utilize Catastrophic Leave shall have their pay 

restored from 50% to full pay and/or receive full pay beyond the 

one hundred (100) days of sick leave guaranteed by Education 

Code 45196. 

 

11.3. Industrial Accident/Illness Leave 
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11.3.1. An employee suffering an injury or illness arising out of and in the course 

of his/her employment shall be entitled to a leave not exceeding sixty (60) 

work days in any one fiscal year for the same accident or illness.  The leave 

shall not be accumulated from year to year, and when the leave will overlap 

a fiscal year, the employee shall be entitled to only that amount remaining 

at the end of the fiscal year in which the injury or illness occurred. 

 

11.3.2. Payments for wages lost on any day shall not, when added to an award 

granted the employee under the Workers’ Compensation laws of this state, 

exceed the normal wage for the day. 

 

11.3.3. The industrial accident or illness leave is to be used in lieu of normal sick 

leave benefits.  When entitlement to industrial accident or illness leave 

under this Section has been exhausted, entitlement to other sick leave, 

vacation or other paid leave may then be used.  If, however, an employee is 

still receiving temporary disability payments under the Workers’ 

Compensation laws of this state at the time of exhaustion of benefits under 

this Section, he/she shall be entitled to use only so much of his/her 

accumulated and available normal sick leave and vacation leave, which, 

when added to the Workers’ Compensation award, provides for a day’s pay 

at the regular rate of pay. 

 

11.4. Pregnancy Disability Leave 

 

11.4.1. A unit member shall be entitled to a leave of absence for pregnancy, 

childbirth, or conditions related thereto. 

 

11.4.2. The unit member shall be entitled to use accumulated sick leave and 

extended illness leave on the same basis provided for any other illness or 

injury. 

 

11.4.3. The period of leave, including the date upon which the leave shall begin, 

shall be determined by the unit member and her doctor.  A statement from 

the unit member’s doctor as to the beginning date of such leave shall be 

filed with the Personnel Office at least thirty (30) calendar days before the 

due date. 

  

11.4.4. Prior to return to work the unit member shall provide written verification 

from her physician releasing her to perform the essential functions of her 

position, with or without reasonable accommodation. 

 

11.5. Jury Duty 

 

11.5.1. Unit members will be provided leave for regularly called jury duty.  The 

unit member shall submit a written request for an approved absence to the 
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District on the next regularly scheduled work day following receipt of 

notification to appear for jury duty. 

 

11.5.2. It is the responsibility of the unit member to report to work whenever the 

member is not required to attend jury duty service.  If the unit member is 

serving jury duty it is the responsibility of that unit member to contact 

his/her work site on each day he/she does not report for work. 

 

11.5.3. A unit member shall not volunteer for additional jury duty beyond the 

normal legal requirement. 

 

11.5.4. When a unit member is excused early on day of jury duty, the unit member 

shall return to his/her work location if, at the time of dismissal from jury 

duty, there are at least  four (4) hours remaining in the unit member’s duty 

day.  Exception: Unit members on a late shift will be excused from reporting 

to work on any day when the unit member has reported for jury duty. 

 

11.5.5. The unit member, while serving jury duty, will receive pay in the amount 

of the unit member’s regular earnings.  Employees may keep compensation 

for meals, mileage and/or parking.  Should daily compensation be paid for 

jury service that amount will need to be submitted to the accounting 

department within forty-five (45) days of the last day of jury service or as 

soon as possible thereafter. 

 

11.5.6. The District and the Association recognize the need for citizens to provide 

jury duty service and the need for the District to have as much continuity in 

service as possible.  Therefore, the District and the Association shall support 

employees requesting a deferment of jury duty until a time that would be 

less disruptive to the employee and/or the District. 

 

11.6. Subpoena Leave 

 

11.6.1. When a unit member is absent because of a mandatory court appearance, 

in response to a subpoena duly served, no deductions will be made from 

the employee’s salary.  However, if a fee is paid to the unit member, that 

fee shall be submitted to the District. 

 

11.7. Study/Retraining Leave 

 

11.7.1. A leave of absence for study/retraining may be granted to any unit member 

on an unpaid basis under terms mutually agreeable to the Board of 

Education and the unit member. 

 

11.7.1.1. Study or retraining leave cannot be granted to an individual who 

has not served at least three (3) consecutive years within the 
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District preceding the leave.  No more than three (3) unit members 

may be on leave at any one time under this section. 

 

11.7.1.2. Any leave of absence granted under this section shall not be 

deemed a break in service for any purpose, except that such leave 

shall not be included as service in computing service to the 

granting of any subsequent leave under this type of leave, nor shall 

the unit member earn vacation pay, sick leave, holiday pay, or 

other benefits provided under this Agreement.  

 

11.7.1.3. A unit member will not lose seniority rights during the time on 

leave under this section, however, the unit member shall not earn 

seniority salary credits on the salary schedule during the time on 

leave. 

 

11.7.1.4. No unit member shall be granted a leave under this section more 

than once during any seven (7) year period. 

 

11.8. Election Board Duty 

 

11.8.1. A unit member shall be entitled to leave without loss of pay for any time 

the unit member is required to perform Election Board Duty. 

 

11.8.2. The District shall pay the unit member the difference, if any, between the 

amounts received from the Election Board and the member’s regular rate of 

pay.  Any meal, mileage and/or parking allowance provided the unit 

member for the Election Duty shall not be considered in the amount 

received for Election Duty. 

 

11.8.3. Any day during which any unit member whose regular assigned shift 

commences at 4:00 p.m. or after and who is required to serve all or any part 

of the day on Election Duty shall be relieved from work with pay. 

 

11.9. Personal Necessity Leave 

 

11.9.1. Personal Necessity Leave, which is credited under Section 11.2, Personal 

Illness or Injury Leave of this Article, may be used at the unit member’s 

election for purposes of personal necessity provided that use of such 

personal necessity does not exceed seven (7) days in any school year.  This 

leave is not cumulative from year to year. 

 

11.9.2. Personal Necessity Leave shall be limited to circumstances that are serious 

in nature and that the bargaining unit member cannot reasonably be 

expected to disregard, and that necessitate immediate attention, and cannot 

be taken care of after work hours or on weekends.  Unless not possible, an 
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Employee Absence Report must be completed prior to using Personal 

Necessity Leave. 

 

11.9.3. For purposes of this provision, Personal Necessity Leave shall be limited 

to: 

 

11.9.3.1. Additional leave for bereavement. 

 

11.9.3.2. Accident to and/or imminent danger to bargaining unit member’s 

property. 

 

11.9.3.3. Immediate family illness. 

 

11.9.3.4. Paternity leave for the birth of a unit member’s child. 

 

11.9.3.5. Adoptive parent leave which necessitates legal adoption 

procedures during the normal working day. 

 

11.9.3.6. Appearance in court. 

 

11.9.3.7. Attention to “unavoidable, inevitable, or indispensable personal 

matters.” 

 

11.9.3.8. Observance of a nationally recognized religious holiday of the 

bargaining unit member’s faith. 

 

11.9.3.9. If Personal Necessity is used immediately prior to or immediately 

following holiday or vacation leave, verification may be required. 

 

11.10. Parental/Child Rearing Leave 

 

11.10.1. Paid Parental/Child Rearing leave: 

 

11.10.1.1. Effective January 1, 2017, as provided by Education Code 

Section 45196.1, unit members shall be entitled to parental leave 

as set forth in this section. 

 

11.10.1.2. For purposes of this section, “parental leave” shall be defined as 

leave for reason of the birth of the unit member’s child, or the 

placement of a child with the unit member for the adoption or 

foster care. 

 

11.10.1.3. Unit members shall be entitled to use all current and accumulated 

sick leave for parental leave, for a period of up to twelve (12) 

workweeks. 
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11.10.1.4. When a unit member has exhausted all current and accumulated 

sick leave and continues to be absent on account of parental 

(child-bonding) leave under the California Family Rights Act 

(CFRA; Section 11.11.1 below), he or she shall be entitled to 50% 

pay for any of the remaining twelve (12) workweek period. Such 

50% pay shall be paid as set forth in Section 11.2.4 but shall not 

count against the leave entitlement set forth in that section. In 

order to use the 50% pay, the unit member must be eligible for 

leave under the CFRA, except that he or she is not required to 

have worked 1,250 hours in the twelve (12) months immediately 

preceding the leave. 

 

11.10.1.5. Leave taken under this section shall count against any entitlement 

to child-bonding leave under CFRA and the aggregate amount of 

leave taken under this section and CFRA shall not exceed twelve 

(12) workweeks in any twelve (12) month period.  

 

11.10.1.6. Unit members shall not be entitled to more than one (1) twelve 

(12) week period for parental leave in any twelve (12) month 

period. 

 

11.10.1.7. Paid parental leave under this section is in addition to leave taken 

for disability due to pregnancy, childbirth or related medical 

condition. 

 

11.10.2. Unpaid Child Rearing Leave 

 

11.10.2.1. In addition to paid parental leave and child-bonding leave under 

Section 11.10.1, leave without pay or other benefits may be 

granted to a unit member for child rearing. 

 

11.10.2.2. The unit member shall request such leave as soon as practicable.  

The request shall be made in writing to the Superintendent and 

shall include a statement as to the dates the unit member wishes 

to begin and end the leave without pay. 

 

11.10.2.3. The determination as to the date on which the leave shall begin 

and the duration of such leave shall be made at the discretion of 

the Superintendent when considering the scheduling and 

replacement problems of the District. 

 

11.10.2.4. The duration of such leave shall consist of no more than nine (9), 

ten (10), eleven (11), or twelve (12) consecutive months 

depending on the bargaining unit member’s work year. 
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11.10.2.5. The unit member is not entitled to the use of any accrued sick 

leave or other paid leave while such unit member is on leave for 

child rearing. 

 

11.10.2.6. There shall not be change of employment status for child rearing 

except that no person shall be entitled to compensation, 

increment, or the accrual of seniority for layoff.  The unit member 

shall have the prerogative to continue to receive insurance 

benefits provided by the District, as allowed by the vendors, with 

provision that the unit member pays the full cost of the premium. 

 

11.10.2.7. If a unit member is on leave for child rearing and in the event of 

a miscarriage or death of a child subsequent to childbirth, the unit 

member may request an immediate assignment.  If there is no 

vacancy for which the unit member is qualified, the District will 

assign the unit member to a position as soon as practicable. 

 

11.10.2.8. Any unit member adopting an infant may receive leave without 

pay of up to one (1) year which shall commence upon the member 

receiving de facto custody of said infant, or earlier if necessary, 

to fulfill the requirements of the adoption.  Four (4) days leave 

shall be provided under Personal Necessity Leave without loss of 

pay or benefits to a unit member for the purpose of submitting to 

the rules and regulations of said agency. 

 

11.11. Other Leave 

 

11.11.1. The district shall implement the Family Medical Leave Act (FMLA) 

and the California Family Rights Act (CFRA) as applicable. 

 

11.11.1.1. Employees are determined eligible under FMLA/CFRA if: 

 

The employee has been employed in the District for at least 

1,250 hours of service during the twelve (12) month period 

immediately preceding the commencement of the leave. 

 

11.11.1.2. FMLA/CFRA may be used for the following reasons: 

 

• The birth of the employee’s child; 

• The placement of a child with the employee for foster 

care or in connection with the employee’s adoption of 

the child; 

• To care for the employee’s child, parent, or domestic 

partner with a serious health condition; 
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• The employee’s own serious health condition makes the 

employee unable to perform the functions of his/her 

position. 

 

11.11.1.3. Employees meeting the criteria as listed above will need to 

contact the Business Office – Benefits Technician for 

additional information and the process for requesting such 

leave. 

 

11.12. Return from Leave 

 

11.12.1. An employee who is on leave of absence (either informal or Board 

approved) may, upon return to work, have the time counted toward 

a longevity increment, provided: 

 

11.12.1.1. The leave is for military services; or 

 

11.12.1.2. The leave is for personal illness up to one-hundred (100) 

days; or 

 

11.12.1.3. The leave is for industrial accident or illness leave; or 

 

11.12.1.4. The leave is for thirty (30) calendar days or less.  (Non-

qualifying service: temporary employment, either hourly or 

monthly part-time or full-time.) 
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ARTICLE 12. RECRUITMENT AND SELECTION 

 

12.1. Recruitment and selection of classified personnel shall be done in compliance with 

the California Education Code, State and national legislation, and the affirmative 

action policy and program of the District. 

 

12.1.1. Volunteers shall not be utilized on permanent basis to fill vacant classified 

positions or in lieu of an abolished classified position. 

 

12.2. It is the policy of the District to maintain the highest possible standards in filling 

classified openings.  All employment of personnel will be based upon training, 

experience, and competence to perform the duties of a given position, without 

consideration of race, color, creed, marital status, political affiliation or lawful 

participation in an employee organization.  To the extent prohibited by law, no 

person shall be discriminated against because of age, sex, or physical handicap. 

 

12.2.1. It is the intent of the District to include both inside and outside applicants 

in the screening process. 

 

12.2.2. The unit members who file transfer applications by the announced closing 

date will be considered for any and all positions for which they qualify. 

 

12.2.3. This article shall in no way abridge the right of the District to fill a vacancy 

with a new hire when the District determines that the new hire is more 

qualified to fill the vacancy than the exiting unit members applying for the 

vacancy. 

 

12.2.4. No person shall be employed under the district contract if some member of 

his/her immediate family is employed under District contract and either 

person is responsible for supervision of the other person. 

 

12.2.5. Any new employee will be required to take and subscribe to the Oath of 

Allegiance as required by the first paragraph of Article XX, Section 3 of the 

California Constitution. 

 

12.2.6. Classified employees may be required to provide evidence of their physical 

capability to meet the requirements of their position.  They also may 

periodically need to provide evidence that they are free from active 

tuberculosis. 

 

12.2.7. Every classified employee of the District shall have a tuberculosis test at 

least once in each four (4) years.  The cost of this examination shall be paid 

by the District. 

 

12.2.8. Prior to employment each classified employee shall be cleared by the 

Department of Criminal Justice for employment. 
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12.2.9. School bus drivers shall be properly licensed by the State Department of 

Motor Vehicles and shall possess a valid school bus driver certificate issued 

by the California Highway Patrol. 

 

12.3. All notices of vacancies shall be posted for not less than five (5) working days at 

each school, work site, and at the District Personnel Office on the Association 

Bulletin Board.  Prior to posting of previously non-negotiated positions, the 

Association President or designee shall have reasonable opportunity to preview the 

proposed vacancy flyer. 

 

12.4. A job vacancy notice shall include: job title, brief description of the position and 

duties, the minimum qualifications required for the position, the location (if 

known), the salary range, and the deadline for filing to fill the vacancy. 

 

12.5. When a person is reemployed within thirty-nine (39) months of resignation into a 

permanent status assignment, previous service shall be added to subsequent service 

to reach the number of years for retirement and benefits, provided such service 

meets all qualifying requirements. 

 

12.6. Summer Vacancies 

 

12.6.1. Any nine (9) or ten (10) month employee interested in summer employment 

shall notify the District Office by May 15th. (Appropriate forms will be 

available with each site administrator.) 

 

12.6.1.1. Nine (9) or ten (10) month employees shall not be obligated to 

take summer positions. 

 

12.6.2. Anticipated regular summer vacancies for classified employees shall be 

posted no later than May 1st, and shall remain posted at each work site on 

the Association bulletin board for no less than five (5) workdays.  Subject 

to enrollment and the needs of the district, summer job assignments shall be 

made no later than June 1st. 

 

12.6.3. Criteria for selection of summer personnel shall be the same as those 

stipulated in Section 12.2 above and as follows:   

 

12.6.3.1. Constant Summer Assignments (regular summer school program) 

 

12.6.3.1.1. Applications for the constant summer assignments 

will be accepted from employees currently holding 

available positions.  If there are too many applicants, 

assignments will be made on a rotation basis from the 

people currently employed in that classification who 

apply based on: 
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a) Seniority in current classification 

 

b) Least recent summer school experience 

 

12.6.3.1.2. If no one in the current classification applies for a 

constant summer school assignment, but has previous 

experience in the classification, the person with the 

most work experience in the classification regardless 

if they are currently in the class will be considered, 

based on: 

 

a) The employee with the most experience in 

the classification applied for and 

 

b) The employee with the least recent summer 

school experience 

 

12.6.3.1.3. If no one meeting the above criteria applies, a current 

employee who has subbed or worked in the 

classification will be considered for the summer 

school assignment. 

 

12.6.3.1.4. If no one with any experience applies, a current 

employee with similar experience in the classification 

series will be considered for the summer school 

assignment (see Appendix C) 

 

12.6.3.1.5. If no one with any district related experience who has 

never worked in the classification series applies, then 

candidates on the “Add-On” list who have outside 

experience and the least summer school experience 

will be considered for the summer school assignment.  

Selection will be based on the most appropriate 

experience and least recent summer employment with 

the District. 

 

12.6.3.2. Summer Add-On Positions (short term employment for a   specific   

assignment, i.e. extra painting, carpet cleaning, clerical, 

maintenance, etc.)  Applicants for these positions will be selected 

using the following  criteria: 

 

a) Currently employed in the classification with the least 

recent summer school experience, based on seniority. 

 

b) Current employee with substitute experience, i.e. employee 

who has tested and worked in the position. 
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c) Length of service in class and least recent summer school 

experience. 

 

12.6.4. The bargaining unit member is under no obligation to accept an assignment 

different from the one given him/her by the June 1st deadline for 

notification regarding summer job assignments. 

 

12.6.5. Payment for summer assignments will be as follows: 

 

a) Constant Summer Assignments – Employees performing their 

regular assignments will receive their regular pay 

 

b) Summer Add-On Assignments – Employees performing these 

assignments will receive the first step of the range for the 

appropriate classification. 

 

12.6.6. A pool of alternates and/or substitutes shall be established from unassigned 

candidates for summer positions. 

 

12.6.7. Once a unit member has begun his/her duties during the summer, the 

assignment shall not be changed without prior consultation with impacted 

employees. 
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ARTICLE 13. CLASSIFICATION, PROMOTION AND REASSIGNMENT 

 

13.1. Classification 

 

13.1.1. Every employee shall be assigned to a classification and will perform the 

duties of the classification. 

 

13.1.2. Copies of the employee’s job description will be provided upon 

employment and with each change of assignment thereafter. 

  

13.1.3. Employees placed on the monthly or hourly salary schedule may be 

assigned to two (2) or more classifications such as bus driver/custodian, etc. 

 

13.1.3.1. Wages shall be determined by the time and rate attributed to the 

time and duties in each classification. 

 

13.2. Reclassification 

 

13.2.1. Reclassification is the upgrading of an employee from his/her existing job 

classification to a different existing job classification because of a 

significant change in the regular duties and responsibilities being performed 

by such employee and required by the District. 

 

13.2.2. When an employee or the District believes that there has been a significant 

change in the regular duties and responsibilities which the employee is 

performing, the employee or the District may initiate a request by following 

the “Reclassification Request Procedures”. 

 

13.2.3. A request for reclassification shall be referred to the “Reclassification 

Committee”.  The Reclassification Committee shall consist of three (3) 

classified employees and three (3) administrators.  Each group shall have 

one (1) alternate. 

 

13.2.4. The District and CSEA shall notify each other of the specific individuals 

selected to be members of the Reclassification Committee no later than 

October 15th of each year. 

 

13.2.5. All committee members or alternates shall be in attendance for the 

reclassification review meeting.  In the event of an emergency, an alternate 

may take the place of a regular committee member. 

 

13.2.6. If a member of the Reclassification Committee is requesting reclassification 

for themselves, or someone from their immediate department whether that 

be CSEA or the District, the alternate shall take the place of that committee 

member during deliberations of said reclassification. 
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13.2.6.1. The Reclassification Committee shall meet on an “as needed” 

basis to consider requests, but shall convene no later than thirty 

(30) days from the time the request for reclassification was 

submitted. 

 

13.2.6.2. The Reclassification Committee may obtain from the requesting 

employee, CSEA, and/or the District any additional information 

it deems necessary. 

 

13.2.7. The Reclassification Committee shall make a written recommendation 

regarding the proposed reclassification which shall be agreed upon by a 

majority of the committee.  The decision of the committee shall be final, 

however the individual who presented the request may re-submit the request 

at a later date with additional documentation. 

 

13.2.8. If said committee cannot reach a majority vote the committee shall refer the 

decision to the Superintendent whose vote will serve as the “tie-breaker” 

vote. 

 

13.2.9. The individual requesting reclassification and his/her immediate supervisor 

shall be notified in writing of the decision within thirty (30) days of the 

committee meeting. 

 

13.3. Promotion 

 

13.3.1. It shall be considered a promotion for an employee to move from one 

classification to a vacant position in a higher classification. 

 

13.3.2. Employees in the bargaining unit shall be given promotion consideration in 

filling any job vacancy.  After the announcement of the position vacancy, 

any employee in the bargaining unit who meets the minimum job 

qualifications will be granted an interview. 

 

13.3.3. A promotion will result in a pay increase of not less than five percent (5%) 

until the maximum step within the classification has been reached. 

 

13.3.4. A permanent employee who accepts a promotion and fails to complete the 

probationary period for that promotional position, shall be employed in the 

classification from which he or she was promoted.  California Education 

Code 45113 (a). 

 

13.4. Reassignment 

 

13.4.1. Reassignment is the changing of a bargaining unit member from one 

assignment to another reassignment within the same classification at the 

same job site. 
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13.4.2. Prior to a District-initiated reassignment, the member of the bargaining unit 

who is to be reassigned may request a conference with or written statement 

from the immediate supervisor regarding the reasons for the reassignment. 

 

13.4.3. Reassignment shall occur only after input from the Association and the 

affected employee(s.) 

 

13.4.4. If the employee and/or the Association disagree(s) with the reassignment, a 

written appeal requesting a hearing may be submitted to the Board of 

Education. 

 

13.4.5. A reassignment shall not result in a loss of compensation or fringe benefits 

to the member. 

 

13.4.6. A bargaining unit member may request a voluntary reassignment by 

submitting a written request to his/her immediate supervisor. 
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ARTICLE 14. TRANSFERS 

 

14.1. The following criteria shall be used in considering transfers: 

 

14.1.1. The needs and efficient operation of the District, as determined by the 

Superintendent or designee. 

 

14.1.2. The qualifications, including skills, experience and recent training of 

employees. 

 

14.1.3. The recommendation of the current immediate supervisor. 

 

14.1.4. The recommendation of the immediate supervisor where the vacancy exists. 

 

14.1.5. The quality of past service rendered to the District by the employee, which 

shall include evaluations and other records of the job performance. 

 

14.1.6. The affirmative action goals of the District. 

 

14.2. The following procedures shall be used for employee requested (voluntary) 

transfers: 

 

14.2.1. A unit member may submit a written request for transfer to the Personnel 

Department at any time during the school year and/or when a notice of 

vacancy is posted.  These requests will be valid for one (1) year. 

 

14.2.2. Prior to public posting, and to the extent permitted by law, when an existing 

position becomes vacant, the District shall first consider employee 

requested (voluntary) transfer requests from unit members serving in the 

same position in the District. 

 

14.2.2.1. Any qualified unit member serving in the same position may 

apply for a transfer to the vacant position by filing a written notice 

with the Personnel Department. 

 

14.2.3. Following the selection process, the District shall provide the member and 

the appropriate immediate supervisor(s) with written notification of the 

disposition of the employee requested (voluntary) transfer. 

 

14.2.4. Whenever a request for a transfer exists, prior to posting a newly created or 

vacant position, the District will interview transfer candidates within the 

classification to be filled.  The candidates will either be accepted for transfer 

or denied transfer based on the criteria in Section 4.1.  Written approval or 

denial will be sent to all candidates prior to posting of position. 
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14.2.5. Whenever an employee requested (voluntary) transfer occurs, the person 

receiving the transfer will assume the new position within ten (10) workdays 

following notice to the employee, the new immediate supervisor and the 

present immediate supervisor. 

 

14.3. The following procedures shall be used for District initiated (involuntary) 

transfers: 

 

14.3.1. At least ten (10) workdays prior to a District-initiated (involuntary) transfer, 

a member of the bargaining unit who is to be transferred shall have a 

conference with the immediate supervisor at which meeting the employee 

to be transferred will be furnished a written statement of reasons for the 

transfer. 

 

14.3.2. Employees shall not be involuntarily transferred for disciplinary or 

discriminatory purposes. 

 

14.3.3.  A District initiated (involuntary) transfer shall not result in a loss of 

compensation or fringe benefits to the member. 
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ARTICLE 15. LAYOFF AND REEMPLOYMENT 

 

15.1. Bargaining unit members shall be subject to layoff for lack of work and/or lack of 

funds.  Whenever a bargaining unit member is laid off, the order of layoff within 

the classification shall be determined by length of service. 

 

15.1.1. The unit member who has been employed the shortest time in the 

classification, plus higher classifications, less any breaks in service of more 

than thirty (30) days, shall be laid off first. 

 

15.1.2. Bargaining unit members shall be given not less than sixty (60) days notice 

of layoff under Section 15.1.  Any written notice shall indicate the reasons 

for layoff.  Failure to give the employee written notice under the provision 

of this section shall invalidate the layoff. 

 

15.1.3. The District will notify the Association within sixty (60) days prior to the 

effective date of layoffs under Sections 15.1 and 15.2.  Should the 

association desire to discuss impacts and effects of the layoffs, it shall notify 

the District no later than five (5) working days after receipt of the District’s 

notification.  If agreement regarding impacts and effects has not been 

reached prior to sending of layoff notices, discussion shall continue after 

notices have been sent. 

 

15.1.4. The list of proposed layoffs submitted to the Association shall identify by 

name and classification the employee(s) designated for layoff and the 

reason(s) for such layoff. 

 

15.2. Order of Layoff 

 

15.2.1. Whenever it becomes necessary to reduce the number of classified 

employees because of lack or work and/or lack of funds the District shall 

recommend the specific positions to be discontinued.  Employees shall be 

laid off in reverse order of seniority within the job classifications of such 

discontinued positions. 

 

15.2.2. Employees who have been laid off because of lack of work or lack or funds 

are eligible for employment for a period of thirty-nine (39) months, during 

that time and when qualifications permit, they will be reemployed in 

preference to new applicants.  A refusal shall not preclude an employee 

from reemployment or future employment with the District.  Employees 

who have been laid off may apply for a promotional opportunity. 

 

15.2.3. Recalls shall be made in reverse order of layoffs within each job 

classification. Those employees in the bargaining unit who have completed 

a probationary period shall be reemployed without having to serve an 
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additional probationary period. Employees will not lose credit for hours 

worked prior to the layoff. 

 

15.2.4. Notification of recall shall be made by personal contact and/or certified mail 

to the employee’s last known mailing address.  The employee must indicate 

acceptance of the job offer within five (5) working days after the 

notification, and arrange the time of return to work.  The employee must, 

however, be available within fifteen (15) workdays of notice. 

 

15.3. An employee who is improperly laid off shall be reemployed immediately upon 

discovery of the error and shall be reimbursed for all loss of salary and benefits. 

 

15.4. An employee laid off from his/her present classification may, in order to avoid 

layoff, bump into a previously held classification in which the employee has the 

greatest seniority considering his/her seniority in the same classification, lower 

classification and any higher classification.  The effected employee who is 

exercising bumping rights would be given the choice to bump only the least senior 

employee in that classification that holds equal or greater number of work hours.  

The employee could also choose to not exercise their bumping rights and/or could 

resign from the district.  

 

15.5. An employee who elects a layoff in lieu of bumping maintains his/her employment 

rights under this Agreement. 

 

15.6. If two (2) or more employees subject to layoff have equal classification seniority, 

the determination as to who shall be laid off shall be made on the basis of the greater 

seniority.  If that be equal, then the determination shall be made by lot. 

 

15.7. Pursuant to Education Code 45298 employees who take voluntary demotions or 

voluntary reductions in assigned time in lieu of layoff shall be, at the option of the 

employee, returned to a position in their former classification or to positions with 

increased assigned time as vacancies become available, and without limitation of 

time, but they shall be ranked on the valid reemployment list in accordance with 

their proper seniority. 

 

15.8. For those classified employees laid off, all earned and unused vacation shall be paid 

to the employee as soon as possible. 

 

15.9. All employees in the bargaining unit shall receive written notification that they can 

expect to be reemployed for the following year no later than thirty (30) days prior 

to the conclusion of their work year. 

 

15.10. For Special Education Aides placed in one-on-one assignments, the following 

procedures will apply when changes occur in the students’ IEP which would end 

the prescribed services: 
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15.10.1. The aide will be transferred into a vacant special education 

assignment if available, or 

 

15.10.2. If a position of equal or greater hours is not available, the employee 

will be placed in any special education position and work additional 

hours to equal the previously assigned number of hours. The aide 

will retain hours, salary, benefits and salary classification for a 

period of sixty (60) days. 

 

15.10.3. If no special education instructional aide position is available at the 

time of the IEP changes, the following procedure shall apply: 

 

15.10.3.1. The one-on-one special education aide shall receive a sixty 

(60) day notice that a reduction in hours may occur. 

 

15.10.3.2. The least senior special education aide shall receive a sixty 

(60) day notice of possible layoff. 

 

15.10.3.3. If no special education vacancy has occurred after sixty (60) 

days, the one-on-one aide will receive a notice of reduction 

in hours and an administrative reassignment to the least 

senior special education position 

 

15.10.3.4. During the sixty (60) days, the aide assigned to an overload 

assignment will be assigned to the program which has the 

greatest programmatical need.  The intent is to place the aide 

wherever the biggest case load exists. 

 

15.10.3.5. As soon as a special education aide position opens, the aide 

will be transferred to that position. 

 

15.10.3.6. At the end of sixty (60) days if no special education position 

has become available, the least senior special education aide 

in the classification is laid off and the one-on-one aide 

assumes that position at its rate of pay, hours and benefits.  

Both employees will retain thirty-nine (39) month rehire 

rights. 
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ARTICLE 16. WORKING CONDITIONS 

 

16.1. All lounges shall be designated as “employee lounges.”  Lounges and the 

telephones therein shall be equally accessible to all employees of the District.  

 

16.2. After obtaining authorization of the site administrator or designee, all members of 

the bargaining unit shall have reasonable access to all District and work location 

facilities and equipment for work-related projects during the normal work day. 

 

16.3. A lockable area for personal belongings for members of the bargaining unit shall 

be provided.  

 

16.4. The District has the responsibility to assure healthy working conditions for each 

member of the bargaining unit. 

 

16.5. The Superintendent shall determine those times when the physical environmental 

conditions may impair the health and/or safety of employees, and shall take 

immediate action deemed necessary. 

 

16.6. Off-street parking facilities at sites will be provided as follows: 

 

16.6.1. Paved off-street parking will be available for all unit members at building 

sites. 

 

16.6.2. Unit members at a site with persistent damage to a unit member’s 

automobile shall document the damage and request resolution of the 

problem as follows: 

 

16.6.2.1. Two members of the Association selected by members of the 

Executive Committee will present documentation for secured 

parking to the Superintendent or designee and the site 

administrator or designee in a conference. 

 

16.6.2.2. With the utilization or modification of existing facilities, a locked 

off-street parking facility will be provided as an option to use by 

unit members at the site if it does not interfere with fire code 

regulations. 

 

16.6.2.3. Upon request, keys will be issued to unit members according to 

District Rules and Regulations regarding distribution. 

 

16.6.3. The District will pay fifty percent (50%) of the unit member’s deductible 

up to a maximum of $500 under the following conditions: 

 



65 

 

16.6.3.1. The vehicle must be parked within the off-street parking space 

provided at those schools with fenced lots or on the paved off-

street parking lots of those schools without fenced lots. 

 

16.6.3.2. The unit member’s vehicle is parked, as indicated in Section 

16.6.3.1 above, during the regular workday or on pre-approved 

District-authorized business. 

 

16.6.3.3. The unit member will submit one (1) quote for repair of the 

vehicle. 

 

16.6.3.4. Unit members shall provide proof of insurance deductibility at the 

time of filing the damage claim. 
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ARTICLE 17. SAFETY 

 

17.1. The District has the responsibility to provide a safe place of employment. 

 

17.2. The District shall attempt to comply with the provisions of the California State 

Occupational Safety and Health Act regulations within the general industry and 

construction industry standards and operate in conformance with the Illness and 

Injury Prevention Program (I.I.P.P.) of the State of California. 

 

17.2.1. The District shall proactively attempt to secure funding for safety issues. 

 

17.3. The District will make conscientious efforts to implement and use practices and 

processes for the adequate protection and safety of persons utilizing the school site. 

 

17.3.1. Including Security and Emergency contacts for incidents occurring outside 

of normal District Business hours. 

 

17.4. Members of the bargaining unit are expected to practice safety in their daily work 

by: 

 

17.4.1. Supporting Board safety policies and regulations. 

 

17.4.2. Working in compliance with safe practices. 

 

17.4.3. Reporting unsafe conditions and practices in writing to the immediate 

supervisor and the site Safety Committee. 

 

17.4.4. Participating as Association representatives on School Site, Department, 

and District Safety Committees. 

 

17.5. If no written response to a report of an unsafe condition is received from the 

immediate supervisor within five (5) days, the unit member may proceed to Level 

II grievance. 

 

17.6. The District shall provide job-related Health and Safety in-services to all unit 

members, not less than once during each school year. 

 

17.7. No member of the bargaining unit shall be discriminated against as a result of 

reporting any unsafe conditions. 

 

17.8. The District Safety Committee shall be responsible for: 

 

17.8.1. The regular review and update of all site safety plans. 

 

17.8.2. Holding regularly scheduled Safety Committee meetings. 
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17.8.3. Ensuring that all new staff receive appropriate safety training. 

 

17.8.4. Identifying appropriate safety equipment/technology needs. 

 

17.8.5. Developing and implementing specific safety protocols for all District 

operations. 

 

17.8.6. Ensuring that emergency supplies are available and in usable condition at 

each District facility. 

 

17.8.7. Reviewing District compliance with the provisions of the California State 

Occupational Safety and Health Act regulations, the California State Illness 

and Injury Prevention Program requirements and this agreement. 

 

17.9. Prior to implementation, all safety protocols, policies and/or procedures shall be 

reviewed by the District and the Association and communicated in writing to the 

affected employees. 
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ARTICLE 18. DISCIPLINARY ACTION 

 

18.1. A permanent employee in the bargaining unit may be disciplined by the District 

for cause.  The term “discipline” specifically does not include adverse or negative 

evaluations, warnings, directives and the implementation of other Articles in the 

Agreement. 

 

18.2. The term “discipline” includes any action whereby an employee is deprived of 

any classification or any incident of any classification in which he/she has 

permanence, including dismissal, suspension, demotion, or any reassignment, 

without his/her voluntary consent, except a layoff for lack of work or lack of 

funds. 

 

18.3. Prior to  the  implementation  of  any  disciplinary  actions -  as  described  in 

Section 18.2, the immediate supervisor will follow progressive discipline 

procedures.  The procedure shall include: 

 

* Informal Conference with the immediate supervisor; Informal Conference 

shall not be documented in the employee’s District personnel file. 

 

* Formal conference with the immediate supervisor which includes a written 

conference summary. The bargaining unit member may prepare a written 

response within ten (10) working days of the date of receipt of the written 

warning.  Such response shall be attached to the written warning before 

being placed in the personnel file. 

 

* Written Reprimand which includes a written summary and a written plan 

for required changes for improvement and the consequences if those 

changes do not occur.  The bargaining unit member may prepare a written 

response within ten (10) working days of the date of receipt of the letter or 

reprimand.  Such response shall be attached to the letter of reprimand before 

the letter is placed in the personnel file. 

 

18.3.1. Unit members shall sign due process document(s) with the understanding 

that signing said document(s) indicates that the unit member has received 

documentation only and is not an admission of guilt. 

 

18.4. Procedures for implementation of disciplinary action will follow “cause” as 

outlined in current Education Code Section 45113 and current Board Policy 4218. 
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ARTICLE 19. INSERVICE TRAINING 

 

19.1. The District shall provide a program of in-service training for all bargaining unit 

members designed to maintain a high standard of performance and to increase the 

skills of unit members.  This shall be provided not less than once a year, to the 

classifications listed in Appendix C, and shall be in addition to contract inservice 

(Section 8.1.14) and safety inservices (Section 17.6.) 

 

19.2. All inservice training shall be determined by the District and site administration on 

the basis of operational or programmatical necessity. 

 

19.3. Inservice training shall take place during regular working hours at no loss of pay or 

benefits to unit members. 

 

19.4. At the discretion of site and District administration inservice training on student-

free days may be available to bargaining unit members. 

 

19.5. The District will reimburse unit members for any costs for inservice, if the inservice 

was approved by the Superintendent and authorized by the Board of Education.  

Prior request for approval by the Superintendent, the inservice advisory committee 

shall make a recommendation for approval. 

 

19.6. The District will make a reasonable effort to schedule all employees two (2) days 

of training during the first two weeks of assuming a new position. Training shall be 

specific to the new position they are assuming; and shall be with an employee 

designated by the immediate supervisor. 
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ARTICLE 20. SAVINGS PROVISION 

 

20.1. Savings Clause: If during the life of this Agreement there exists any applicable law 

or any applicable rule, regulation or order issued by a governmental authority other 

than the District which shall render invalid or restrain compliance with or 

enforcement of any provision of this Agreement, such provision shall be 

immediately suspended and be of no effect hereunder so long as such law, rule, 

regulation, or other shall remain in effect.  Such invalidation of a part or portion of 

this Agreement shall not invalidate any remaining portions which shall continue in 

full force and effect. 

 

20.2. Replacement for Severed Provisions: In the event of suspension or invalidation of 

any Article or Section of this Agreement, the parties agree to meet and negotiate 

within thirty (30) days after such determination for the purpose of arriving at a 

mutually satisfactory replacement for such Article or Section. 
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ARTICLE 21. PROFESSIONAL GROWTH 

 

All classified personnel who have been appropriately designated as receiving professional growth 

during the 1995-1996 school year shall be determined at the current 1995-1996 increment for the 

term of this agreement. 
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ARTICLE 22. COMPLETION OF MEET AND NEGOTIATE 

 

22.1. The Association and the District agree that the Agreement is intended to cover all 

matters relating to wages, hours and all other terms and conditions of employment 

and that during the term of the Agreement neither the District nor the Association 

will meet and negotiate on any further matters prior to reopening negotiations 

except as required by the Education Employment Relations Act (EERA), other 

provisions of this agreement or by written mutual agreement of the parties. 

 

22.2. Nothing in this Section or any other Section of the Agreement is intended to be 

construed as a waiver by the District, Association or unit members of the rights 

provided under the Education Code or the Educational Employment Relations Act 

(EERA), or any other applicable law. 

 

22.3. The District and the Association agree that it is to their mutual benefit to encourage 

the resolution of differences through the meet-and-negotiate process. 
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ARTICLE 23. TERM 

 

23.1. This agreement shall remain in full force and effect and shall continue in effect year 

to year unless one of the parties notifies the other in writing via certified mail or 

hand delivery, of its request to modify or terminate the Agreement. 

 

23.2. The Association shall submit its intent to negotiate an annual successor agreement 

to the Board no later than the last working day of April. 

 

23.2.1. On or before this date the Association will communicate to the District its 

intent to use either the IBB or alternative strategies for negotiations. 

 

23.3. The Association and District shall commence negotiations on a successor 

Agreement at a time mutually agreed upon. 

 

23.3.1. On or before this mutual date the District will communicate to the 

Association its intent to use either the IBB or alternative strategies for 

negotiations. 

 

23.4. It is agreed that the District and the Association will support this Agreement for its 

term. 

 

23.5. In the event that neither party gives appropriate written notice to the other of its 

desire to reopen this Agreement, neither party shall be obligated to meet and 

negotiate.  Pending any final conclusion of negotiations, all Articles shall remain 

in effect. 
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ARTICLE 24. CONCERTED ACTIVITIES 

 

24.1. It is agreed and understood that there will be no strike, work-stoppage, slow-down 

or refusal to perform job functions and responsibilities during the term of this 

Agreement.  There shall be no lockout by the Board for the duration of this 

Agreement. 

 

24.2. The Association and the District recognize the duty and obligation of their 

representatives to comply with the provisions of this Agreement. 

 

24.3. In the event another bargaining unit is involved in a strike, work-stoppage, slow-

down or refusal to perform job functions and the District asks members of the 

classified bargaining unit to report to work, the District will do whatever is within 

its power and authority to protect classified personnel against physical harm, 

property damage and/or reprisals by members of the striking, etc. bargaining unit.  
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JOB CLASSIFICATION TABLE APPENDIX A 

ACCOUNTING0 

RANGE POSITION 

16 Account Clerk I 

18 Account Technician I 

23 Account Technician II 

27 Account Technician III 

 

CLERICAL/SECRETARIAL 

11 Clerical Aide 

12 Clerk Typist I 

14  Clerk Typist II 

14 Clerk Technician 

16 Clerk Typist III 

19 Clerk Technician III 

15 Attendance Technician I 

17 Attendance Technician II 

18 Student Body Activities Assistant 

18 Registrar/Recorder 

20 Secretary I 

22 School Office Manager 

22 Secretary II 

22 Administrative Secretary 

23 Secretary III 

 

CUSTODIAL 

16 Custodian I 

17 Locker Room Attendant 

18 Custodian II 

19 Head Custodian I 

21 Head Custodian II 

23 Head Custodian III 

 

FOOD SERVICE 

4 Food Service Assistant I 

7 Food Service Assistant II 

10 Cook/Baker 

18 Food Services Cook/Manager I 

20 Food Services Cook/Manager II 

21 Food Service/Warehouse Delivery Driver 

22 Food Services Cook/Manager III 

23 Food Services Accounting Technician 

24 Senior Food Service Manager 
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JOB CLASSIFICATION TABLE APPENDIX A 

HEALTH SERVICES 

06 Social Case Work Aide 

14 School Health Aide I 

14 Child Development Health Aide I 

16 School Health Aide II 

16 Health Claims Clerk 

 

INSTRUCTIONAL PARAPROFESSIONAL 

10 Instructional Aide/Early Childhood 

11 Instructional Aide/Classroom 

11 Instructional Aide/Bilingual 

11 Instructional Aide/BILP-IWEN 

11 School Community Family Aide 

12 Instructional Aide/Special Education I 

12 Instructional Aide/Physical Education 

13 Instructional Aide/Special Education II 

14 Campus Security Aide I 

16 Campus Security Aide II 

16 Instructional Aide/Special Education III 

19 H.S.S.P.S. Family Service Specialist 

20 Instructional Assistant I 

22 Instructional Assistant II 

22 Speech/Language Pathologist Assistant 

26 School Safety & Behavior Support 

 

LIBRARY MEDIA 

15 Library Technician I 

16 Textbook Clerk 

19 Library Technician II 

19 Library Media Technician II 

19 Digital Media Specialist I 

21 Digital Media Specialist II 

21 Curriculum Lab Technician 
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JOB CLASSIFICATION TABLE APPENDIX A 

 

MAINTENANCE / GROUNDS 

17 Grounds / Utility Worker I 

19 Grounds / Utility Worker II 

21 Multi- Skilled Maintenance Worker I 

21 Operations / Utility Worker 

22 Lead Grounds / Utility Worker 

23 Maintenance Operations Transportation Facilities Account Tech. 

25 Multi-Skilled Maintenance Worker II 

29 Multi-Skilled Maintenance Worker III 

36 Lead Multi-Skilled Maintenance Worker III 

36 Lead Operations, Transportation and Safety Coordinator 

 

PURCHASING 

21 Buyer Technician I 

22 Buyer Technician II 

23 Buyer I 

25 Buyer II 

 

SPECIALISTS & TECHNICAL 

09 Accompanist 

13 Assessment Technician 

16 Outreach Lab Manager 

18 Switchboard Operator /Receptionist 

18 Athletic Equipment Manager /Trainer 

19 Outreach Aide 

19 Reprographics Technician 

19 Special Program Assistant / Healthy Kids 

19 Special Program Assistant / Migrant Education 

29 Guidance & Counselor Service Paraprofessional 

37 Technology Support Technician 

41 Technology Support Specialist 

43 Computer Systems Support Tech 

44 Family Service Coordinator 

45 Network Support Technician 

45 Lead Technology Support Specialist 

47 Data System Analyst 

54 Occupational Therapist  
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JOB CLASSIFICATION TABLE APPENDIX A 

 

TRANSPORTATION 

18 Bus Driver (Restricted) 

20 Bus Driver (Unrestricted) 

20 Vehicle Maintenance Mechanic I 

24 Vehicle Maintenance Mechanic II 

25 Lead Bus Driver 

28 Vehicle Maintenance Mechanic III 

 

WAREHOUSE & DELIVERY 

19 Delivery Driver / Warehouse Assistant 

21 Storekeeper 
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CLASSIFIED SALARY SCHEDULE 2016/2017 APPENDIX B 

  RANGE        2                              3                              4                                5                               6 

  HOURLY MONTHLY HOURLY MONTHLY HOURLY MONTHLY HOURLY MONTHLY           HOURLY MONTHLY           

1 11.15 1932.00 11.72 2030.00 12.31 2135.00 12.90 2237.00 13.56 2350.00 

2 11.45 1983.00 12.00 2081.00 12.62 2187.00 13.27 2297.00 13.94 2416.00 

3 11.72 2030.00 12.31 2135.00 12.90 2237.00 13.59 2354.00 14.27 2474.00 

4 12.00 2081.00 12.62 2187.00 13.27 2297.00 13.93 2413.00 14.63 2536.00 

5 12.31 2135.00 12.90 2237.00 13.59 2354.00 14.27 2475.00 15.01 2599.00 

6 12.62 2187.00 13.27 2297.00 13.93 2413.00 14.63 2535.00 15.37 2665.00 

7 12.90 2237.00 13.59 2354.00 14.27 2475.00 15.01 2598.00 15.77 2731.00 

8 13.27 2297.00 13.93 2413.00 14.63 2535.00 15.36 2663.00 16.13 2798.00 

9 13.59 2354.00 14.27 2475.00 15.01 2598.00 15.77 2730.00 16.54 2869.00 

10 13.93 2413.00 14.63 2535.00 15.36 2663.00 16.13 2798.00 16.97 2940.00 

11 14.27 2475.00 15.01 2598.00 15.77 2730.00 16.55 2870.00 17.40 3015.00 

12 14.63 2535.00 15.36 2663.00 16.13 2798.00 16.96 2940.00 17.82 3089.00 

13 15.01 2598.00 15.77 2730.00 16.55 2870.00 17.37 3013.00 18.27 3166.00 

14 15.36 2663.00 16.13 2798.00 16.96 2940.00 17.85 3090.00 18.72 3246.00 

15 15.77 2730.00 16.55 2870.00 17.37 3013.00 18.27 3167.00 19.20 3327.00 

16 16.13 2798.00 16.96 2940.00 17.85 3090.00 18.71 3244.00 19.68 3411.00 

17 16.55 2870.00 17.37 3013.00 18.27 3167.00 19.19 3327.00 20.17 3496.00 

18 16.96 2940.00 17.85 3090.00 18.71 3244.00 19.66 3409.00 20.68 3580.00 

19 17.37 3013.00 18.27 3167.00 19.19 3327.00 20.17 3494.00 21.20 3674.00 

20 17.85 3090.00 18.71 3244.00 19.66 3409.00 20.67 3581.00 21.71 3763.00 

21 18.27 3167.00 19.19 3327.00 20.17 3494.00 21.19 3673.00 22.26 3860.00 

22 18.71 3244.00 19.66 3409.00 20.67 3581.00 21.72 3764.00 22.81 3957.00 

23 19.19 3327.00 20.17 3494.00 21.19 3673.00 22.27 3860.00 23.40 4055.00 

24 19.66 3409.00 20.67 3581.00 21.72 3764.00 22.80 3953.00 23.99 4153.00 

25 20.17 3494.00 21.19 3673.00 22.27 3860.00 23.39 4053.00 24.58 4260.00 

26 20.67 3581.00 21.72 3764.00 22.80 3953.00 23.98 4152.00 25.20 4366.00 

27 21.19 3673.00 22.27 3860.00 23.39 4053.00 24.54 4255.00 25.82 4472.00 

28 21.72 3764.00 22.80 3953.00 23.98 4152.00 25.19 4365.00 26.46 4585.00 

29 22.27 3860.00 23.39 4053.00 24.54 4255.00 25.82 4473.00 27.12 4699.00 

30 22.80 3953.00 23.98 4152.00 25.19 4365.00 26.46 4585.00 27.81 4820.00 

31 23.39 4053.00 24.54 4255.00 25.82 4473.00 27.12 4698.00 28.50 4940.00 

32 23.98 4152.00 25.19 4365.00 26.46 4585.00 27.81 4821.00 29.23 5065.00 

33 24.54 4255.00 25.82 4473.00 27.12 4698.00 28.47 4937.00 29.91 5187.00 

34 25.19 4365.00 26.46 4585.00 27.81 4821.00 29.21 5062.00 30.69 5320.00 

35 25.82 4473.00 27.12 4698.00 28.47 4937.00 29.93 5190.00 31.46 5453.00 

36 26.46 4585.00 27.81 4821.00 29.21 5062.00 30.67 5319.00 32.26 5588.00 

37 27.12 4698.00 28.47 4937.00 29.93 5190.00 31.44 5450.00 33.07 5726.00 

38 27.81 4821.00 29.21 5062.00 30.67 5319.00 32.22 5585.00 33.86 5870.00 

39 28.47 4937.00 29.93 5190.00 31.44 5450.00 33.02 5722.00 34.70 6017.00 

40 29.21 5062.00 30.67 5319.00 32.22 5585.00 33.85 5866.00 35.59 6166.00 
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CLASSIFIED SALARY SCHEDULE 2016/2017 APPENDIX B 

  RANGE        2                              3                              4                                5                               6 

 HOURLY MONTHLY HOURLY MONTHLY HOURLY MONTHLY HOURLY MONTHLY           HOURLY MONTHLY           

41 29.93 5190.00 31.44 5450.00 33.02 5722.00 34.72 6017.00 36.47 6321.00 

42 30.67 5319.00 32.22 5585.00 33.85 5866.00 35.57 6165.00 37.39 6479.00 

43 31.44 5450.00 33.02 5722.00 34.72 6017.00 36.45 6318.00 38.31 6639.00 

44 32.22 5585.00 33.85 5866.00 35.57 6165.00 37.38 6477.00 39.29 6807.00 

45 33.02 5722.00 34.72 6017.00 36.45 6318.00 38.31 6638.00 40.26 6978.00 

46 33.85 5866.00 35.57 6165.00 37.38 6477.00 39.28 6806.00 41.26 7151.00 

47 34.72 6017.00 36.45 6318.00 38.31 6638.00 40.26 6976.00 42.29 7331.00 

48 35.60 6167.00 37.37 6477.00 39.27 6806.00 41.26 7150.00 43.36 7514.00 

49 36.48 6320.00 38.30 6638.00 40.26 6975.00 42.28 7329.00 44.44 7703.00 

50 37.40 6480.00 39.26 6806.00 41.26 7149.00 43.35 7512.00 45.55 7895.00 

51 38.32 6641.00 40.24 6975.00 42.28 7327.00 44.43 7700.00 46.69 8092.00 

52 39.29 6808.00 41.24 7149.00 43.35 7511.00 45.54 7892.00 47.86 8294.00 

53 40.27 6979.00 42.27 7328.00 44.43 7699.00 46.68 8089.00 49.05 8502.00 

54 41.28 7152.00 43.33 7511.00 45.54 7891.00 47.85 8291.00 50.27 8714.00 

55 42.30 7330.00 44.41 7699.00 46.68 8088.00 49.04 8499.00 51.54 8933.00 

56 43.36 7514.00 45.52 7891.00 47.85 8290.00 50.26 8712.00 52.82 9156.00 

101 11.43 1979.00 12.00 2081.00 12.62 2188.00 13.25 2293.00 13.91 2409.00 

102 11.73 2033.00 12.31 2134.00 12.92 2241.00 13.59 2355.00 14.27 2476.00 

103 12.00 2081.00 12.62 2188.00 13.25 2293.00 13.95 2413.00 14.63 2536.00 

104 12.31 2134.00 12.92 2241.00 13.59 2355.00 14.26 2474.00 15.01 2599.00 

105 12.62 2188.00 13.25 2293.00 13.95 2413.00 14.63 2537.00 15.38 2664.00 

106 12.92 2241.00 13.59 2355.00 14.26 2474.00 15.01 2598.00 15.77 2732.00 

107 13.25 2293.00 13.95 2413.00 14.63 2537.00 15.38 2663.00 16.14 2799.00 

108 13.59 2355.00 14.26 2474.00 15.01 2598.00 15.76 2730.00 16.53 2868.00 

109 13.95 2413.00 14.63 2537.00 15.38 2663.00 16.14 2798.00 16.96 2941.00 

110 14.26 2474.00 15.01 2598.00 15.76 2730.00 16.53 2868.00 17.39 3013.00 

111 14.63 2537.00 15.38 2663.00 16.14 2798.00 16.97 2942.00 17.85 3090.00 

112 15.01 2598.00 15.76 2730.00 16.53 2868.00 17.37 3013.00 18.27 3167.00 

113 15.38 2663.00 16.14 2798.00 16.97 2942.00 17.81 3088.00 18.72 3244.00 

114 15.76 2730.00 16.53 2868.00 17.37 3013.00 18.28 3168.00 19.19 3328.00 

115 16.14 2798.00 16.97 2942.00 17.81 3088.00 18.72 3245.00 19.69 3411.00 

116 16.53 2868.00 17.37 3013.00 18.28 3168.00 19.18 3325.00 20.17 3496.00 

117 16.97 2942.00 17.81 3088.00 18.72 3245.00 19.68 3411.00 20.67 3582.00 

118 17.37 3013.00 18.28 3168.00 19.18 3325.00 20.14 3493.00 21.20 3670.00 

119 17.81 3088.00 18.72 3245.00 19.68 3411.00 20.67 3580.00 21.72 3765.00 

120 18.28 3168.00 19.18 3325.00 20.14 3493.00 21.19 3671.00 22.26 3857.00 

121 18.72 3245.00 19.68 3411.00 20.67 3580.00 21.71 3764.00 22.81 3958.00 

122 19.18 3325.00 20.14 3493.00 21.19 3671.00 22.27 3858.00 23.39 4055.00 

123 19.68 3411.00 20.67 3580.00 21.71 3764.00 22.82 3958.00 24.00 4156.00 

124 20.14 3493.00 21.19 3671.00 22.27 3858.00 23.38 4052.00 24.57 4256.00 
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CLASSIFIED SALARY SCHEDULE 2016/2017 APPENDIX B 

  RANGE        2                              3                              4                                5                               6 

 HOURLY MONTHLY HOURLY MONTHLY HOURLY MONTHLY HOURLY MONTHLY           HOURLY MONTHLY           

125 20.67 3580.00 21.71 3764.00 22.82 3958.00 23.99 4154.00 25.21 4368.00 

126 21.19 3671.00 22.27 3858.00 23.38 4052.00 24.56 4255.00 25.84 4474.00 

127 21.71 3764.00 22.82 3958.00 23.99 4154.00 25.17 4364.00 26.45 4583.00 

128 22.27 3858.00 23.38 4052.00 24.56 4255.00 25.83 4473.00 27.12 4699.00 

129 22.82 3958.00 23.99 4154.00 25.17 4364.00 26.45 4584.00 27.80 4818.00 

130 23.38 4052.00 24.56 4255.00 25.83 4473.00 27.12 4699.00 28.50 4940.00 

131 23.99 4154.00 25.17 4364.00 26.45 4584.00 27.80 4817.00 29.22 5062.00 

132 24.56 4255.00 25.83 4473.00 27.12 4699.00 28.50 4941.00 29.95 5194.00 

133 25.17 4364.00 26.45 4584.00 27.80 4817.00 29.19 5058.00 30.65 5316.00 

134 25.83 4473.00 27.12 4699.00 28.50 4941.00 29.93 5190.00 31.46 5453.00 

135 26.45 4584.00 27.80 4817.00 29.19 5058.00 30.67 5319.00 32.26 5588.00 

136 27.12 4699.00 28.50 4941.00 29.93 5190.00 31.45 5452.00 33.07 5727.00 

137 27.80 4817.00 29.19 5058.00 30.67 5319.00 32.23 5585.00 33.88 5870.00 

138 28.50 4941.00 29.93 5190.00 31.45 5452.00 33.03 5724.00 34.71 6018.00 

139 29.19 5058.00 30.67 5319.00 32.23 5585.00 33.84 5864.00 35.57 6167.00 

140 29.93 5190.00 31.45 5452.00 33.03 5724.00 34.70 6014.00 36.46 6318.00 

141 30.67 5319.00 32.23 5585.00 33.84 5864.00 35.60 6167.00 37.40 6481.00 

142 31.45 5452.00 33.03 5724.00 34.70 6014.00 36.45 6317.00 38.31 6639.00 

143 32.23 5585.00 33.84 5864.00 35.60 6167.00 37.38 6478.00 39.28 6807.00 

144 33.03 5724.00 34.70 6014.00 36.45 6317.00 38.30 6637.00 40.27 6978.00 

145 33.84 5864.00 35.60 6167.00 37.38 6478.00 39.28 6806.00 41.26 7151.00 

146 34.70 6014.00 36.45 6317.00 38.30 6637.00 40.26 6976.00 42.28 7329.00 

147 35.60 6167.00 37.38 6478.00 39.28 6806.00 41.26 7150.00 43.36 7515.00 
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JOB CLASSIFICATION 

             FOR INSERVICE TRAINING                        APPENDIX C 

 

CLERICAL SUPPORT STAFF 

Account Clerk I 

Account Technician I 

Account Technician II 

Account Technician III 

Clerical Aide 

Clerk Typist I 

Clerk Typist II 

Clerk Typist III 

Clerk Technician 

Attendance Technician I 

Attendance Technician II 

Student Body Activities Assistant 

Registrar/Recorder 

Secretary I 

Secretary II 

Secretary III 

School Office Manager 

Administrative Secretary 

Library Technician I 

Library Technician II 

Library media Technician II 

Digital Media Specialist I 

Digital Media Specialist II 

Curriculum Lab Technician 

Textbook Clerk 

Buyer I 

Buyer II 

Buyer Technician I 

Buyer Technician II 

Switchboard Operator/Receptionist 

Reprographics Technician 

 

MAINTENANCE/OPERATIONS 

Custodian I 

Custodian II 

Locker Room Attendant 

Head Custodian I 

Head Custodian II 

Head Custodian III 

Operations/Utility Worker 

Grounds/Utility Worker I 

Grounds/Utility Worker II 

Lead Grounds/Utility Worker 

Multi-Skilled Maintenance Worker I 

Multi-Skilled Maintenance Worker II 

Multi-Skilled Maintenance Worker III 

Delivery Driver/Warehouse Assistant 
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JOB CLASSIFICATION 

             FOR INSERVICE TRAINING                        APPENDIX C 

 

MAINTENANCE/OPERATIONS - Continued  

Storekeeper 

Lead Multi-Skilled Maintenance Worker III  

Lead Operations, Transportation & Safety 

Coordinator 

Maintenance Operations Transportation Facilities 

Account Technician 

 

TRANSPORTATION 

 

Bus Driver (Restricted)  

Bus Driver (Unrestricted)  

Vehicle Maintenance Mechanic I  

Vehicle Maintenance Mechanic II  

Vehicle Maintenance Mechanic III 

Lead Bus Driver 

 

FOOD SERVICES 

Food Service Assistant I 

Food Service Assistant II 

Cook/Baker 

Food Service Cook/Manager I 

Food Service Cook/Manager II 

Food Service Cook/Manager III 

Food Service/Warehouse Delivery Driver 

Food Service Accounting Technician 

Senior Food Service Manager 

 

PARAPROFESSIONAL 

Social Case Work Aide 

Child Development Health Aide I 

School Health Aide I 

School Health Aide II 

Instructional Aide/PE 

Instructional Aide/Early Childhood 

Instructional Aide/Classroom 

Instructional Aide/BILP/IWEN 

Instructional Aide/Bilingual Aide 

Instructional Aide/Special Education I 

Instructional Aide/Special Education II 

Instructional Aide/Special Education III 

School/Community Family Aide 

Campus Security Aide I 

Campus Security Aide II 

Instructional Assistant I 

Instructional Assistant II 

Outreach Lab Manager 

Outreach Aide 



84 

 

Guidance and Counseling Services 

Paraprofessional 

Athletic equipment Manager/Trainer 

Accompanist 
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JOB CLASSIFICATION 

             FOR INSERVICE TRAINING                        APPENDIX C 

 

 
PARAPROFESSIONAL  

Assessment Technician 

Special Program Assistant/Healthy Kids 

Special Program Assistant/Migrant 

HSSPS Family Service Specialist 

Speech/Language Pathologist Assistant 

School Safety & Behavior Support Technician 

Occupational Therapy 

Technology Support Technician 

Lead Technology Support Specialist 

Data Systems Analyst 

Network Support Technician 
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APPENDIX D 

 

CLASSIFIED EMPLOYEES FRINGE BENEFIT SCHEDULE 

HOURS  % TIME  FRINGES  

Employees hired before 

2/6/13 not participating 

in Medical  

FRINGE  

All other employees  

8  100  620.00  700.00  

7.75  96.875  600.63  678.13  

7.5  93.75  581.25  656.25  

7.25  90.625  561.88  634.38  

7  87.5  542.50  612.50  

6.75  84.375  523.13  590.63  

6.5  81.25  503.75  568.75  

6.25  78.125  484.38  546.88  

6  75  465.00  525.00  

5.75  71.875  445.63  503.13  

5.5  68.75  426.25  481.25  

5.25  65.625  406.88  459.38  

5  62.5  387.50  437.50  

4.75  59.375  368.13  415.63  

4.5  56.25  348.75  393.75  

4.25  53.125  329.38  371.88  

4  50  310.00  350.00  

3.75  46.875  none  none  

3.5  43.75  none  none  

3.25  40.625  none  none  

3  37.5  none  none  

2.75  34.375  none  none  

2.5  31.25  none  none  

2.25  28.125  none  none  

2  25  none  none  

1.75  51.875  none  none  

1.5  18.75  none  none  

1.25  15.625  none  none  
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APPENDIX E 

 

CSEA CATASTROPHIC LEAVE REQUEST FORM 

 

 

Please consider my request of ____ additional days of paid sick leave as provided for in Article 

11 of the collective bargaining agreement.  The required documentation is attached to this 

request. 

 

I understand that as a requirement of and as a consideration for my participation in the 

Catastrophic Leave Program created in Article 11 of the collective bargaining agreement 

between the parties, I _____________________________________, hereby waive and release 

    (Print Employee name) 

any and all claims I may now have, or may have in the future, known or unknown, against the 

Duarte Unified School District, and/or the California School Employees Association in 

connection with the administration of the Catastrophic Leave Program. 

 

I have an income protection policy:                 Yes ____                   No____ 

 

Catastrophic leave cannot be used in conjunction with a personal workers’ compensation claim. 

 

Please submit this form to the Personnel Department 

 

 

 

__________________________________    _____________________ 

  SIGNATURE       DATE 

 

 

 

Request reviewed by committee on: ___________________________ 

 

Days approved: ___________ 

 

Submitted to payroll on: ______________________ 
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APPENDIX F 

DUARTE UNIFIED SCHOOL DISTRICT 

CSEA Catastrophic Leave Bank Donation Form 

As detailed in the Duarte Unified Classified Collective Bargaining Agreement under Article 11.2.6 

Classified Bargaining Unit members have the option of donating “sick time” to the Catastrophic Leave 

Bank. 

What is Catastrophic Leave? 
Catastrophic illness or injury is defined as an unforeseen health/accident condition or situation that is 

expected to incapacitate a classified employee for an extended period of time but not less than 5 

working days, OR that incapacitates a classified employee family member, and which requires the 

classified employee to take time off from work for an extended period of time, AND taking extended 

time off from work creates a hardship for the classified employee because he/she has or will exhaust all 

of his/her current and accumulated sick leave. 

Who can use the Catastrophic Leave Bank? 
Only employees who have donated at least one sick day to the leave bank in the current year, OR 

employees who have donated since the last time catastrophic leave donations have been requested, can 

request to use the bank. 

Can anyone donate to the Catastrophic Leave Bank? 

No, not everyone can donate their sick time. In order to donate, you must be in permanent status 

(completed initial probationary period). 

How much time can I donate? 

Employees can donate 1 to 5 sick days per year. However, you must still have a minimum of 5 sick days 

after donation. 

How do I donate my time? 

If you wish to donate some time to the Catastrophic Leave Bank, please complete and sign below. 

I, ________________________________, hereby donate  

______ day(s) of sick leave 

to the Catastrophic Leave bank. 

I understand that all donations to the Catastrophic Leave 

Bank are voluntary and irrevocable. 

_____________________________    ___________  
(Signature) 

(Print Name) 

(Date) 
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APPENDIX G 

 

DUARTE UNIFIED SCHOOL DISTRICT 

 

Classified Employee Request for Vacation Days 

 

 

Employee Name: _______________________________Date of request_______________ 

 

Please complete the vacation request form and return it to your supervisor. 

 

Vacation Dates Requested:       Number of Days 

 

July    _________________________________________  ______________ 

 

August _________________________________________  ______________ 

 

September __________________________________________ _______________ 

 

October __________________________________________ _______________ 

 

November __________________________________________ _______________ 

 

December __________________________________________ _______________ 

 

January __________________________________________ _______________ 

 

February __________________________________________ _______________ 

 

March  __________________________________________ _______________ 

 

April  __________________________________________ _______________ 

 

May  __________________________________________ _______________ 

 

June  __________________________________________ _______________ 

 

Upon signature of supervisor all dates above are approved unless specifically listed, with 

reason(s) for denial, below: 

 

Dates:    Reason:          _____________________ 

 

Dates:    Reason:____________________ Supervisor Signature 

 

Dates:    Reason:____________________ 
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APPENDIX H 

 
EMPLOYEE ABSENCE REPORT 

_____ Certificated 

_____    Classified 

 

_____________________________________________ _____________________________________ 

EMPLOYEE (Type or Print)      School or Department 

 

FORM USE: Employee must submit this report to Principal or appropriate Education Center administrator 

prior to absence for 1) ANNUAL VACATION, 2) SCHOOL BUSINESS, 3) PERSONAL BUSINESS. For 

all other reasons, employee must submit this report to the administrator immediately upon return. 

 

Leave of __________days, __________hours, starting ____________________ through __________________ 

 

(CHECK APPROPRIATE REASON FOR LEAVE) 

 

1.   (   )   Personal Illness (attach physician's statement if absence exceeds five working days) 

2.   (   )   Annual Vacation 

3.   (   )   School Business: PROGRAM CHARGED: ______________________________________________ 

4.   (   )   Conference Attendance: PROGRAM CHARGED: _________________________________________ 

5.   (   )   Jury Duty 

6.   (   )   Military Leave 

7.   (   )   Industrial Accident or Illness (MUST BE DISTRICT AUTHORIZED) 

8.   (   )   Bereavement (RELATIONSHIP),_______________________________________________________ 

9.   (   )   Personal Business - WITHOUT PAY 

10. (   )   Personal Necessity 

a. (   )   Additional bereavement leave 

b. (   )   Accident to property 

c. (   )   Appearance in Court 

d. (   )   Immediate family illness 

e. (   )   Imminent danger to property 

f. (   )   Attention to "unavoidable, inevitable or indispensable personal matters." 

11.  (   )   Association Day (CERTIFICATED ONLY) 

12.  (   )   Negotiations 

13.  (   )   Floating Holiday (CLASSIFIED ONLY) 

14.  (   )   Released Day (CLASSIFIED ONLY) 

15.  (   )   Compensation Time 

16.  (   )   Personal Choice (CERTIFICATED ONLY) 

 

 

_____________________________________________ _____________________________________ 

EMPLOYEE SIGNATURE     DATE 

 

 

APPROVE ____________ DISAPPROVE ____________ REASON FOR DISAPPROVAL _______________ 

 

 

_____________________________________________ _____________________________________ 

ADMINISTRATOR'S SIGNATURE    DATE 

 

**DISTRIBUTION:  Payroll 

School 

Employee 
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APPENDIX I 

 

DUARTE UNIFIED SCHOOL DISTRICT 

 

 

REQUEST FOR APPLICATION FOR VACANT POSITION 

 

 

      Date__________________________ 

 

 

 

I, __________________________________request consideration for the position of   

 

___________________________________at________________________________. 

 

  Signed _____________________________________ 

  Employee 

 

 

  Acknowledged ________________________________ 

  Principal 

 

Note: Principals should mutually agree between themselves on the starting date if this 

candidate is chosen for the position. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Original – Personnel Office 

Copy -        Employee 
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APPENDIX J 

 

DUARTE UNIFIED SCHOOL DISTRICT 

COMPENSATORY TIME SHEET  ______________________________________ 

                         EMPLOYEE NAME 

 

 

 

 

 

 

DATE 

 

 

FUNCTION OR EVENT 

 

ADMIN 

INITIAL       

 

TIME 

EARNED 

 

TIME 

USED 

 

       

BALANCE                                
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APPENDIX K 

 

DUARTE UNIFIED SCHOOL DISTRICT 

GRIEVANCE FORM 

LEVEL I 
 

 

NAME OF 

GRIEVANT/S:_______________________________DATE:_______________________________ 

 

ASSIGNMENT:_____________________________WORK LOCATION____________________ 

 

CLASSIFICATION: __________________________ 

 

PROBATIONARY_____PERMANENT______YEARS OF SERVICE IN DUARTE:_________ 

 

LEVEL I – Date Cause of Grievance Occurred: ______ 

 

 

 

 

Statement of Grievance (include names, dates, etc:) 

 

 

 

 

Steps Already Taken: 

 

 

 

 

Deposition Requested: 

 

 

 

 

Signature of 

Grievant/s___________________________________________Date_________________________ 

DISPOSITION BY PRINCIPAL/SUPERVISOR (Include reasons for decision): 

 

 

 

 

 

Signature of 

Principal/Supervisor__________________________________ Date_________________________ 

POSITION OF GRIEVANT/S: 

 

 

 

 

 

Signature of Grievant/s________________________________ Date_________________________ 

 

Additional forms may be added 
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APPENDIX L 

 

 DEFINITIONS:                                                                                      

 

It is understood that if there are any discrepant definitions between the Appendix L 

definition of a term and its usage within the text of the agreement, the usage in the text 

shall govern. 

 

“ACADEMIC YEAR” OR “SCHOOL YEAR” is the period when students are normally 

required to be in attendance and includes all recess periods falling within that time span. 

 

“ADDITIONAL TIME ASSIGNMENTS” is defined as either overtime or extended 

hours assignments. 

 

“ALLOCATION” is the placement of a class on a specific salary schedule range or rate. 

 

“ANNIVERSARY DATE” refers to salary increment hire date. 

 

“ASSIGNMENT” is a job classification indicating duties, responsibilities, or tasks as 

prescribed by the District. 

 

“BUMPING RIGHT” is the right of a unit member to displace another unit member with 

less seniority in any equal or less job title within a similar classification if the unit member 

can meet job qualifications as written.  This pertains only to a layoff situation. A member 

may bump into a previously held classification in which they hold seniority, including 

higher positions. 

 

“CERTIFIED BILINGUAL” is an employee who has successfully passed any and all 

tests administered by the District, or its designee, qualifying the employee to be fluent in 

written or verbal translations. 

 

“CHANGE IN WORK SCHEDULE” is any variation in the current work schedule of 

bargaining unit members. 

 

“CLASS” is any group of positions sufficiently similar in duties, responsibilities, and 

authority, that the same job title, minimum qualifications and salary range are appropriate 

for all positions in a class. 

 

“CLASSIFICATION” means that each position in the classified service shall have a 

designated title, a regular minimum number of assigned hours per day, days per week, and 

months per year, a specific statement of the duties required to be performed by the 

employees in each such position, and the regular monthly salary ranges for each such 

position. 
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“DEMOTION” is a change in assignment of an employee from a position in one class to 

a position in another class that is allocated a lower maximum salary rate or an assignment 

to a lesser status. 

 

“DIFFERENTIAL PAY” is a salary allowance in addition to the basic rate or schedule 

based upon additional skills, responsibilities, hours of employment, or distasteful or 

hazardous work. 

 

“DISCIPLINE” is any action whereby an employee is deprived of any classification or 

any incident of any classification in which he/she has permanence, including dismissal, 

suspension, demotion, or any reassignment, without his/her voluntary consent, except for 

lack of work or lack of funds. 

 

“EXTENDED HOURS” are any additional hours worked by a bargaining unit member 

whose workday is less than eight (8) hours in any one (1) day and/or less than forty (40) 

hours in any one (1) calendar week, whether such hours are worked prior to or subsequent 

to an employee’s regular schedule, and shall be payable at the rate of straight time. 

 

“FISCAL YEAR” is July 1st through June 30th. 

 

“GRIEVANCE” is an allegation by the Association or one or more unit members that 

there has been a violation, misapplication, or misinterpretation of this Agreement. 

 

“HEALTH AND WELARE BENEFITS” means any form of insurance or similar benefit 

programs, including, but not limited to, medical, hospitalization, surgical, prescription 

drug, dental, optical, psychiatric, live, disability, prepaid legal, or income protection 

insurance, or annuity programs. 

 

“HEARING” refers to rules and procedures for disciplinary proceedings brought by the 

District against an employee. 

 

“HIRE DATE SENIORITY” is secured the first date in paid status in each classification. 

 

“IMMEDIATE SUPERVISOR” is the individual who has direct supervision over the 

activities of a bargaining unit member. 

 

“INCUMBENT” is a unit member assigned to a position and who is currently serving in 

or on leave from the position. 

 

“INDUSTRIAL ACCIDENT OR ILLNESS” is an injury or illness arising out of or in 

the course of employment in the district. 

 

“INVOLUNTARY DEMOTION” is a demotion without the unit member’s voluntary 

written consent. 
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“INVOLUNTARY REASSIGNMENT” is defined as a District-initiated change in 

assignment at the same work site within the same classification and shall not result in a 

loss of compensation or fringe benefits. 

 

“INVOLUNTARY TRANSFER” is any District-initiated change in work site and shall 

not result in a loss of compensation or fringe benefits. 

 

“JOB DESCRIPTION” is the description of the duties, responsibilities, minimum 

qualifications, and authority of positions in a class. 

 

“LAYOFF” applies to positions, not individuals and is considered to be a break in service.  

Layoffs may be implemented by the District due to lack of work or lack of funds.  

Reinstatement after layoff will not result in a loss of seniority. 

 

 “LEAVE” means any policy affecting any unit member including, but not limited to, sick 

leave, vacation, personal leave, industrial accident or illness leave, holidays, training leave, 

either paid or unpaid. 

 

“MINIMUM QUALIFICATIONS” are qualifications mandated for the position and 

which must be possessed by a unit member before the unit member can be considered for 

employment in a specific classification. 

 

“NEW EMPLOYEE” is an individual who has never been employed by the district or an 

individual who is being rehired after a separation from the District.  This shall exclude 

employees rehired as a result of a leave or layoff. 

 

“NOTICE” Whenever notice is required under this Agreement, and no form of notice is 

otherwise designated, notice to the District shall be by personal delivery to the Office of 

the Superintendent of written notice or First Class Mail notice to the Office of the 

Superintendent, and notice to CSEA shall be written notice personally delivered to the 

President of the local chapter, directed to the President’s official work address. 

 

“OVERTIME” is any time worked in excess of eight (8) hours in any one (1) day and/or 

in excess of forty (40) hours in any one (1) calendar week, whether such hours are worked 

prior to or subsequent to an employee’s regular schedule, and shall be payable at the rate 

of time and one-half. 

 

“PERMANENT EMPLOYEE” is a regular unit member who successfully completes an 

initial probationary period. 

 

“PROBATIONARY EMPLOYEE” is a regular unit member who will become 

permanent upon completion of a six (6) months probationary period. 

 

“PROMOTION” is a change in the assignment of a unit member to a higher assignment.   
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“REALLOCATION” is a movement of an entire class from one salary range or rate to 

another salary range or rate. 

 

“RECLASSIFICATION” means the upgrading of an employee to a different existing job 

classification as a result of a significant change in the regular duties and responsibilities. 

 

“REDUCTION IN HOURS” is defined as a district-initiated reduction in the assigned 

hours worked by a bargaining unit member, not to exceed one and one-half (1 ½) hours in 

any fiscal year.  Reductions shall not result in a loss of benefits for the remainder of the 

fiscal year. 

 

“REEMPLOYMENT” is the return to duty of a unit member who has been placed on a 

reemployment list. Classified school employees have reemployment rights to any position 

for which they are qualified. 

 

“REHIRE LIST” is a list of names of unit members who have been laid off or suffered a 

loss of paid time due to lack of work or lack of funds, or exhaustion of sick leave, industrial 

accident or illness, or other leave privileges, and who are eligible for reemployment in their 

former class for a period of thirty-nine (39) months. 

 

“REGULAR EMPLOYEE” is any unit member whether permanent, probationary, full 

time, or part time, who is not restricted, substitute, short-term, temporary, or student 

employee. 

 

“RESTRICTED EMPLOYEE” is an employee hired pursuant to any local, state, or 

federally funded program which restricts employment to persons in low income groups, 

designated impoverished areas, and any other criteria which restricts the privilege of all 

citizens to compete for employment under that program, except as may otherwise be 

specified in the Agreement. 

 

“SAFETY CONDITIONS OF EMPLOYMENT” means any work related condition 

affecting the health, safety, or welfare of the unit member. 

 

“SALARY” is a specific amount of money paid for a specific period of service. 

 

“SALARY SCHEDULE” is a series of salary steps and ranges which comprise the rates 

of pay for all classes. 

 

“SALARY STEP” is one of the salary levels within the range of rates for a class. 

 

“SENIORITY IN CLASS” is secured the first date in paid status in a class. Seniority shall 

only accrue while the bargaining unit member is in paid status within that class. 

 

“SHORT-TERM EMPLOYEE” is a person hired for a specific temporary project of 

limited duration, not to exceed sixty (60) days, which when completed shall no longer be 

required. 
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“STUDENT EMPLOYEE” is an employee employed part-time, and who is a student in 

the District. Employment of either full time or part-time students shall not result in the 

displacement of classified personnel. 

 

“SUBSTITUTE EMPLOYEE” is a person hired to perform duties of a position in the 

temporary absence of the unit member who is regularly assigned to that position. A vacant 

position will not be filled by a sub for more than forty (40) days. 

 

“SUMMER SCHOOL” is that period when schools are in session which falls outside the 

academic year. 

 

“TRANSFER” is moving from one job site to another job site maintaining the same 

classification. 

 

“UNIFORM” is defined as any clothing of a particular color, design, pattern or style 

required by the District. 

 

“VOLUNTARY REASSIGNMENT” is defined as an employee-initiated change in 

assignment at the same work site. 

 

“VOLUNTARY TRANSFER” occurs as the result of an employee-initiated change in 

work site. 

 

“VOLUNTEERS” are persons not employed in the capacity for which they are 

volunteering by the district.  As per Education Code 35021 and 45349, volunteers shall not 

be utilized in a vacant classified position or in lieu of an abolished classified position.  This 

does not restrict the district’s ability to utilize parent volunteers to assist in the classroom.  

 

“WORKING HOURS” are all hours in paid status. 

 

“WORK YEAR” shall be defined as the number of months during a calendar year 

normally assigned to a position.  This may be nine (9) months, ten (10) months, eleven (11) 

months, or twelve (12) months.  

 

 


